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| This curriculum guide is the result of a project . 


. . 


to "Develop a Health Occupations Cooperative. Program" 


conducted during the academic: year 1973-7 by The Health 


A 


# 


Occupations feacher Education Program, Division of Voca- 


tional Education, College of Education, The University — 


x 


of Georgia, for The Georgia State Department of Educa- 


tion. The purpose of the project was to exploré the , 


feasibility of Cooperative -Education as a means of serv- 


ing the needs of high school students who wish to enter 


' 
the health field, ‘Health Careers Cooperative Education 


- _ ae | 
is one cohponent. of a three-year health careers currifu- 


t N- wee . 
lum for secondary schools in Georgia. 


_ * Six schools were selécted to serve as pilot pro- 


grams, as” shown in pense 1 on the pottouing page. - The 


Teacher- “coordinators of these ‘programs participated in_ 


- series Ot Workshops related to deve1dping .and imple- 


menting cooperative education programs. : 


~ 


ae 


: ~ w 
The Project’ Coordinator assisted teachers as needed, 
. : : » ” . 


through ‘site visits and cooperative evaluation of proce- 


duress or conducting the program, Thé. Pitot programs 


“served” as field tests ‘for. proposal policies, seen 


tas 


“tive evaiuation procédures. 


and record systems. The content of this manual reflects, 


- many improvements which are the direct result of forma- 


vi 


s : 2 
4 3 Oo 6 : tas 
Essentially, this curriculum guide represents the 
convictions of the six Teacher-co@rdinators regarding 
‘che. Glanniie dnd: Waplenentationof sPPective courses in 


Health Careers Cooperative Education. Hopefully, this 
volum j11 serve a¢ a“guide to realistic planning for 


, ot ; ; 
others who ‘ccept the challenge of serving as co-op 


i" | ; es a 
Teacher-coordinators. “A complementary volume is in 
wai ; fe ee 
preparation, ' to serve as a curriculum guide for Health 
ag . o 


Careers Education Programs. The two volumes together 
: : ¢ : ‘“N 


will provide an overview of a thrée-year sequence,’ iden- 


-tley options to be made aYailable to.emrollees, and pro- 


vide selected lessons serve, as examples of relevant 
' ‘ a ™ : aos ‘ ~ 
‘3 Lees 7 8 ra ° ’ MS. Jw 7 
' learning activities for the youth of today. ee 
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“HEALTH CAREERS EDUCATION PROGRAMS : 


IN. : 
‘ GEORGIA HIGH SCHOOLS — 
a . 7 
APPLING COUNTY 7 CRISP -COUNTY ; - 
Appling Co. H.S. = Crisp Co. H.S. 
Baxley, GA 31513 ' - Cordele, GA 31015 ° 
ATLANTA CITY a DECATUR COUNTY 
: *Archer H.S. « mae? Bainbeiage H.S. 
Atlanta, GA-30318 Bainbradge, GA 31711 
Washington H.S. . DEKALB COUNTY 
Atlanta,. GA 30314 ‘ \ ae 
; q. Dekalb ‘Occup, Ed. Cntr. 
*Frederick Douglass ‘H.S. Dunwood, GA 30338 
Atlanta, GA 30318: j , 
+ DOUGHERTY* COUNTY 
7 BACQN COUNTY a arr aie 
® : oes Albany Voc. H.S. 
Bacon Co. Bd. of Ed. Albany, GA 31705 
Alma, GA pilots a ; 
‘ . yt FANNIN COUNTY 
7 BALDWIN county a ron 7 
: a Fannin Co. Voc. H.S. 
Baldwin Arga Voc. HS. Blue. Ridge, GA 30513 
Milledgeville, GA 3106] “ 
a FLOYD COUNTY 
BURKE COUNTY % woe * 
a soba! VarteyVoe, H.S. 
> Waynesboro ss. , Rome, GA 30161 
Waynesboro, GA 3031 ~ aa 
an ‘ FRANKLIN COUNTY , 
CAMDEN, COUNTY at | 
ann - Franklin Co. H.S. : 
/ - Camden Co. H.S. Carnesville, GA 30501 
St. tary’ s,.GA 31558. —— —— 3 
| CLAYTON COUNTY - GWINNETT COUNTY eo 
—— Cl ——————— cor ge 
E **Forest Park ‘Sr. He S.. | Career Education Genter 
Forest Park, GA 30050 Lawrenceville, GA 30245 
COBR_ COUNTY ~ ‘HALL COUNTY | 
° -£ 
*South Cobb H.S. | Gainesville H.S. |. ' of 


Marietta, GA 3006@ Gainesville, GA 30501 
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Noren Hall H.S. - 
Gainesville, GA yen 


HANCOCK COUNTY 


Hancock ‘Central H.S. 
Sparta, GA 31087 ' 


HOUSTON COUNTY 


Houston County Schools 
Perry, GA 31069° 


LIBERTY COUNTY wes pee 


Seadwedt’ ee ice. 
Hinesville, “GA 31313 


LOWNDES COUNTY 


bowndes' Co. H.S. 
Valdosta, GA 31601 


| =*LUMPKIN-WHITE COUNTIES 


tv 


" Lumpkin-White Voc. H.S. 


Cleveland, GA 30528 


“MADISON COUNTY. 


Madison Co.° 
Danielsvi. 


MITCHELL COUNTY 


Mitchell. Co. H.S; 
Camilla, GA 31730 


MUSCOGEE COUNTY 


Muscogee Co. School District 
Columbus, GA 31964 


MURRAY COUNTY 


’ Murray Co. H.S. : 
+ Chatsworth, GA 30708 


NEWTON COUNTY. : =~ 


Newton Co. H.S. 5 
Covipggon, ‘GA 3020 


® 
% 


EE eae 


tpockdale Co. H.S. 
YE 


“THOMASVILLE CITY 


A 


RANDOLPH COUNTY 


Randolph Co’. School - wt 
Cuthbert, GA 31740 . \ 


. ROCKDALE COUNTY 


ony ens, GA. 30207 


STEPHENS COUNTY 
—— 


Stephens Co. H.S. i 
Eastanolle, GA 30538 


JON 


Thomasville. Voc. H.S. 7 
Thomasville, GA 31792 _ 


UNION COUNTY: 

ee 
Union Co, H.S. 
Blairsville, GA «.° 


ALKER COUNTY 


4 


LaFayette H.S. 
' LaFayette, GA 30728 


Rossville H.8. . 
-Rossville, GA’; -: 


WASHINGTON .COUNTY 


Washington: Co. Career Cntr, - 
Sandersville, GA 31082 


<3 


WILKES COUNTY - 


Washingtn-Wilkes Comp. 
ere se GA ere, 


WORTH COUNTY. ’ 


‘Worth Co..H,S/ 
Sylvester, GA 31791 
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"HEALTH CAREERS PROGRAM - SECONDARY LEVEL = 


/ PHILOSOPHY 


The Health Careers Program is desined to contri- 


development ‘through erEretees 


' bute to individua 


4 which foster care@r anaes career expl jration, and 
: ® 


Ve 


“career preparation. The program | contributes to readi- 


ness for centatiy career gectsi Ones thereb facilitat- 


ing planning rele ed to postsecondary education, obtain- 
nd/or becoming an. informed client of the 


a . ‘ , 4 


N 


ing employment, 


health services system, ee, 


. 


oo The Health Careers’ Progtan is ee for any, ‘$tu- 
| ’ 
dent dhe is inte esree in the health field. No student 


should. be denied the opportunity. to participate in as- 
‘pects. of the pr eran because of Sex, race,,creed, aeons 


or socioeconomi¢’ status... 


Q : Sine 
_Aptitudes,|interests,. feelings, etetendess and val- 


is 


, = 4 
ues all influence students! career aspirations and learn- 


ing capabilitie . Therefore, it is evident pnae different -. 

- approaches should - provided to accomodate learning needs 

: of different st dents, to permit each to progress acgord- 
ing to individual mb LTp Et es and to provide appropriate 


a informational feedback t t6 facilitate achievement of: learn- 


i. 


ing goals by e ch student, 


ERIC 


Instructional techhiques should be flexible. Equip- 


ment and modia of various types should “be available, ‘to. 


provide fbr differences in perceptual mode and learning . 


a 


style. The sphysical ‘appeatange of the room or labora- 
tory setting should roflect the types of Saplovwent set- 


tings in the health field, insofar as possible. 


Individual digterences oF students ‘and their re- 
spective needs not only require flexibility in the edu- 


cational program cae tuk also in the role and nea 


é 


Sibilities of one instructot. The instructop, must be 
3 : i ° 


knowledgeable about roles and responsibilities of vats 
ous health workers, ebour health care facilities -in ‘the 
area and views of administrative. persongel in thdse fa- 


cilities, and about established and emerging job perfor- 


mance requirements in the vane cas health duseiphines: 


In addition, the instructor must be able to plan and se- 


oS . 
lect appropriate learning a monitor student 


XN 


progress, diagnose leatning obstacles, guide students 


in developing tentative Career goats: and ‘collect infor- 
mation regarding individuals and groups, employment 


, heeds, and job performance requirements. 


The Health Careers Program ‘is Pesponsi hie, to the. 


. } i 


“educessone) cBinmuni ty fon providing learning experignces 


ae) 
relevint.’ to the needs and interests of students; ~it is 


1 


responsible to the Hota! community Fos contributing to 


“ene, preperay ton: of hea lth MOrKers who wikl funct idn 


safely and’ effectively, 


= . - ’ 
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"OBJECTIVES . a 


HEALTH: CAREERS EDUCATION PROGRAM 
OVERVJEW OF THREE-YEAR CURRICULUM 


Ss 
% 


~ 5 
uy 


“Curriculum of the Health Careers Education Program 


must be flexible, since the program is available to all | 


students who are interested in the health field. There- 
fore, the curriculum should be: designed for students 


who are exploring the health field as a means of clari- 


v 


fying personal interests and making tentative Carcer 
choices, In order to provide for wide diversity of ine 
terests and to include, -insofar as possible, all career 
sntions in heaiieh: a core curriculus* was” designed to 
provide. a foundation for students with various goals. 
The core curriculum, assures ‘that students with varied 
interests will have. an opportunity to interact and*to 

- dequire broad perspectives of the health field as a 

group. Then, spegial or unique interests of each stus 
dent can be plored according to Personalized planning 


for advanced: portions of. the program: 


' Tt is ‘expected: that each student, upon completion of the | 


ay 


~ Health Careers Education: Program, will be able to-- 


* ’ 7 
ue . : . 


e 4 a . 
. = - . 


. 
a thy 


2 Pe gene 
si a , 
- we A my: ; Es S “, a <a 
“Make. tentptive ‘decisions* concerning: os ot 
. . $ Yom 7 eae :‘y % ain % : : . 
ae ay “ehgt neaaih fiefheas ‘a a : Bet sinal. career, gals ” 
hadht. ak . oe 
eB a “Health. discipline as’ “an, area!. for further’ edu-,” 
NEE tee “»QGation or* puploynent:; ie ae fg 
4% i Ca 7 fe “a Robs v Vie e ' § _ 


r 
eF slong - ‘Tange<goals for further education and ca- 3 


x ry de eas ad | th ela “ ? 
‘Le “ed rf? ee ‘ * i oe 7 te . 
;:. “apply: health’. €0" ypt s, to daily iaving: “particularly? | 
ata regard to ‘healtt maintenance in, Pexsonal,’ family, 
~ and ‘Corimbinity Yiving; es . — a 
pldeeion. as an: enth -level Dorkex™ in’ one job.of the’ 
-health ‘field; eith for” ee ee career exploration | 


a 2. : R ae employment- (ae oe = ire a ae 

on 4 . @ go5 . .f * a0 ~ 

paw nee hos ". The following ‘subobjectives have been stated,” to 

we 4 yee provide a-basis for designing jhe three-year curriculum, — 
-_ These subobjectives are derived from the broad objectives. 

7 above. ery es a er a - f 

pan Se me 4 e™ ee ey 
aes First. Year . 7 

ae ; Objectives ‘for the first year ‘of the Health Careers: ‘Edu- 


4 ' 


aoe ; cation “Program can be organized. into any of several 


ae possible ‘sequenc S. one: sequence, organized by quarters, 


« ° 


as shown below. If the first year program has been in- 


> “ 


| dividualized. Cor speEsoney prec) ene mensgonent of the 


‘ 
% 


x a program. would ‘be. seh that | time constraints. could ‘be. 
. Vv 


“9 varied, to permit, every learner to achieve objectives 


cy 
© 


sat a rate sopeopriats: to that learner; ai aa condition 
ae o Soe progressing to new nite of study, performance at or 
above the ‘Stated minimum standard should bet required. 
Quarter One. ; upon ‘Completion of: the activities pro- 
vided during aa quarter, the student will, be able ‘to. 


aes ten disciplines in the health field and describe 
te 4 « ° es * ; : . << 
© : ; —_ > “4 13. 


re) 
ERIC 


om 
‘ 
<2, 
. 


res ; 0" , s sau ie _ < . oe 7 a 4 : = “ FS ao - . 4 - 
mise ; he... t t 7 “" me , 
te res their functions, educational” gen, relatio hips ‘ : 
< ny to pre ‘Another, ang? thein jafpterences and’ sTmingrities; '. a 
&, be i“ ay ae . ie. im 
— 7 the, student wil ber able -to discuss, ‘thg requirements. | i a 
ro ee ate ‘ * oe gt 
OR el! gach giseipline in “relation” to. thé. “rpsalt of Inventories re» 
ao ‘ id » © 5 “ ’ " hy - ; 
go Bed , and tests! which ‘indicate the Student's académic achieve a ‘eo ' 
7 ‘tients levels and - which reflect, ‘the: Student's interests” a -o 
and. aptitudes; eh assistance Eton. éhe ‘teacher and/or Doe Ye Me 
Zo Ps puidaice counselor, the studént will. be able to make a-* - ‘¥ 
, ; ey 
. toa. 
decision about is personal qualifications for each’ of . T 
4-0. 47 1) the ten disciplines. SE WP ace Ss oa eb a re 4 
ei 8 a a . 
Quarter Two. Upon complet on of the, actipjties ee 
co vided during this quar eer, the _spagibne will, ae abi'e cose, ff 
. Se ae. Ho 
is “ietiies health concepts which are kee to Da ate 
7 ' . realth maintenance in pereenet family, and- : ota & 
ee community living; (1 “tose Ne tte * aes 
7 = * 4 an 3 ye 
Sélect and use, appropriate. procedur’es for . e 
dealing with ten common emergency Situations; : 
- %R . we WF = T 4 
‘Select: the appropriate éonmunity . resource 
and/or health service for fifteen problems 
~ related to perSonal, family, or community ne 
'-  héalth; et F 
ad . Ra : i R as, 7 ‘ A 
. Identify four trends ‘in health and desihive . as 
4 . Ways that each’ trend is likely to affect 
2 individuals, ‘families, and communities; . 
Ss Devel p skills related to health maintenance 
for personal use and tegch such ski¥is to. 3 
others, together with appropriate explana- , " 4 
— - tions to arouse the interests and. desires ’ 
eo o of others to establish habits relatt€d to 
e Di en enance as a-part of daily living. 


- Quarter. Three. | Upon tompletion’, of: the activities pro- 


vided. during this “quarter, the student will be Sble to-- 


oF . eo. 


Me tee 8 a 2 ~ ee iss 
ee a 7 oe : i ; ‘ 
Pestpry: ‘Selectéd: ‘skills which are: eéanoh” *o a? 

several. entry - level positrons, ain cee wea el 
field; andg e nag ga aa 
: . Foe a alee * ar’ slag FO Bn ge 
‘S. 
Valse verb; ‘1 and nonverbal: communication -effec- 
he ingeracting-with others. 


s 
o . . rs “ — , . “_ 
* - ee ce ee 

cas: be pee we 


year. curriculum of dhe fteaken earenee Edu 


aes 2 my 


a : n 
scation Program provide. @ number of. ‘options, the Spe - 


+e 
/obj ecrives: ‘vary acchrding_ to. ‘the option. a stu- 


a 


‘cific 
Do y a ao “ op > 
ee “aeny{ eiecd® , Also, the second : yeag studént sphoutd par-. 


ae 


a ar objectives # whem are in: ‘accofd with th 
OP Be wg ae 4 


a Bevin in cooperative pighning ‘ip? th 


“options. wil be. gotta, ‘rather, “chan 


: Dt nO f othe: "student will: Pe eens ekfores ie “achieve 
wabjectives: seated for 1 thesfirst year: wees ok 
a - Opti of two. ‘the¥student wile ‘Begiote one or nore Gieaith 
oe i diseiplines indépth, including ‘c{inical prgetigg in per- + 
ee «ud : - » forming entry- level’ skilts OF. tharScenosey discipgines; 
| AND/OR » fee et - oe 


is 
Big 


Option Three. The stwdent will’ be employed part-time as 


wt 
a paid, entry- level worker, and participate. in-a re- 


. _ lated class for one’ period -per day (Health. Careers Coop- 
, erative Education... va 
Third Year ee ee ee le \ 
q F 1 3 Z 


a NEM ORES RS entere an¢ Health Careers ‘Educational Pro- 


od FS 


a _ -_ 15 ; 


ea 


i 
ERIC 
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P a 5 . ie . 
y ee ~ 


gram at the enth grade level or, possibly, a student 


a 


ae who enteréd * a’t ne eleventh gradé levéX and Proggessed 


as ‘an. accelerated rate through the ‘content of the fifst 


w | 


: : 
‘two years. ¢ ‘Tt is. expected. ‘that enrollmént in the third. 


TNE 8 ar a a 


* . . , . N . ’ & : 2 
ts ear program wourd ibe ‘euala. ide etude: registering Race 
SAI a euid be capable of a high level Of..7 


ec 
* = 


serf- direction in achieving their: own: objective 
‘oped ‘through: cooperative planning with. the teacher, : ‘and 
a 


that most enroilees’ would be ready for and would desire” tS 


f. . 
some work experienge in’ combination with thé course con- 


‘tent of the third year. . It is possible that enrollees 
in the third year course: would represent #ach of the 


following four optionsy: 


- Option Oné >... ‘The nt will pe employ é part -tingas 
a paid, ent ry- aevelestne® and participa ae related, 


nes 


instruction Cone ciaée period per day) relevant: ‘to his 


work Papen ence: (co- -op); - 


» 


Option” Two. The student will. enter a postsedondary 


health occupations education program and, ‘upon comple- 
¢ ie 
tion, receive a high School eaproma:, as well as the certi- 


as ficate: oP\that specific health occupations ropes 


(Georgia Senior Plan); : of 
-Option Three. The student will develop advanced skills 
in Ja sélected job’ in health, with Supervised work ex- 3 
perience in.a health agMcy; : . a 
Option Four. The Student will \become 2 Eyl levine ein- 


oa 


pioyes™ in a health ag eatcy Setting, with provision aa 
e 4 = . P 
Part-time study to compiage requirements for a uteh 


‘choot diploma or’ ia lear ulate a according to 


‘ o 
4 sat 


. i ‘specific needs, mene ees etc. of the individual, phe .- 
- ne “ a 4 : : 2 ay : 3 ; of i * ; ~ . - 2 ” : cue = . . ; 
| RATIONALE rt: ea " = << oe 
i alee re ~ pad : te eo : id _ hee - 
". The, three: itor Muidicatae ‘for Health Garedys. Bgatign ° 


v 
4 Progfans: 


‘woe 


been des\ gned to provide a foundation. of. a 


Sarhings during tite first: “year and to allow for 


ao “figsiisiey in ‘subsequent years, according to: the vari- 


Stis., goals, ability levels, and other factors. 


A 


i ous in 


aeteted: to meeting the needs oe specific Students. 


. . 


Variability, in community resources: ‘to which students in 


eg ee ai given program will have access. requires extensive: 


oe at ‘ 


" planniag at the local’ level. 
The-ebre curriculum of: the first year has been 

_ Organized: ‘so that each quarter can be offered ‘in any 
sequence, even- though each group ha -beén assigned an 
title (e.g. quarter 1, quarter 2, quarter 3) for cons, 
Vent ence: 


- tet 


three quarters, according to'interests,. goals, andf 


Thus, a student may complete one, two, -or 


ability to achi ve stated objectives For ee aa elas 


ek want to explore the health field, the first quarter Pade 


on =. : , ’ ae 


wh 2.) (exploration of the héaith field) i? recommended. Other. . 


ef 


students May wish =o -khow about health Rae edad ‘to 


develop. skills related to 


4% 


health maintenance and coping 


——— 


(<) 
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_with emergency situations; these could enroll in the 


‘entry-level 


‘the health fi 


tative decision. about.a- career path. anne diese year. 


; > 
second QUREECT Ss This anadGer emphasizes personal, falls 
— 


ly and community living, eonenes and prevention of £ diy 


ease, signs of illness, principles ‘of nutrition, * ete 


acs 


Emergency ‘skills include first aid procedures, cardio- 


. pulmor A résuscitation, wand. appropriate responses to 


oer 


a 
| disGter sivuatibas such as fire and tornado. trends, 


« . : 
in, the health. fields fnelude such ‘areaPa) increased a 


tenance and heaith care, national health | insurance, and 


3 


foriits’ ‘for ‘delivery of health “services In ae third 


e student Oia cause skills related to 


quarter, 
mploytient applicable tq several areas in 


- 


A. stude tT desiring a ‘career in the headin field 


e & 


would be likely to enfoll for all three quarters; . the . 


‘Option of. enrolling. - selected quarters of particular 


interest or need: should be available to. all students, 


nowever. : po ae , a , 
howe a | en . ~ 
It should be noted that the first year constitutes 


4. Lf 


a core curriculum, ° a foundation for wore advanced stud- 


f 


‘jes derived from the commonalities of a mumber of health 


disciplines. All students with tentative career goals 


sin the health field | would- be expected: ‘fo — ene 


full, program before making a ‘definite, or even a. ten 


a 


Kk 


NN 


ay 


a Bb 


tay 


emphasis” on involvement of the “client? in heal the main< -- 


program should provide two-hour _s@sions each day if pos- 
: nm 
~% _, ‘Sible; otherwise, at. least two @lays, of the week svtoahe con-. 


Sist of two- houE sessions APF o laboraté activities vs. The 


first~ -yean program should be. open to st dontS in gratis. 


ten, eleven, and twelve. Those students who enroll dur- 
= Ay 
“ing the tetth or eleventh, “grade would ‘be. able to aavanee 


‘ 


a the second- « or third- -year ‘prégran, if this’ seems -ap- 


ee aoe. ww 
a 


“3 \ 
er “propriate on the basis_ ‘of “achidvenent™ during the ‘first- 
~ 4q > 


2 . 
pear program ahd their interests ‘and oes the comp}e-.. 


7 


sy . . tion of ‘the firse- -year Program. s ar ? : ‘ 4 


* : The second year ‘would be of fered. to students in 


baie eleven and twelve with the available ‘options de- 


“pendent upon school bites: and individual needs ane 
. . abilities. Prerequisites for sdniseion to ’ the seaurd= 
‘ ye year should be established at the local Tevel. | 
7 " The ‘third year “would be available Only» to students 
. “in grade tyelve, _with the options nependent. ‘upon indivi-. 
dual student. needs, career. goals, ‘interests, and -upon 
me ie local school-policy. Obviously, Health Careers Edu- 
‘cation Program is sesigndy to ma mize flexibility, in 
order to -personalize the program ‘imgecordance with the 
specific heeds and interests of Students. This mandates 
that the teacher be involved in prea aenaay policies 
and Procedures for operation of the progran, including 
decisions. about | eeudent’ enzollnent and detention, It 
“also mandates: that the teacher'-be “able to involve oc a 


a4 Z rey  . Bg hue og : : 
‘ers in cooperative planning of ‘learning /oytcomes which 


Siete ot 


OM; 
. 


re 


10 


49 
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also at the. third mee, lgvel.. “This ov 


_ oe 2 et oe 2 a 
are in accordance with-the career interest of students. 
es Bae dy . r ~ : 
It is possible that the teacher will need to assist thes - 


moa 


Students en enn ne to sét goals and. to ae 


directing in teyiig to achieve: those goals. 


= ¢ : ‘ 
‘The senatndes of thi manual is ‘devoted: ‘to. Health| a 


vf 


Careers, Cooperative Education. From the above syetvics” 
of the _three- “goer curriculum, it can be noted that ‘a ¢o- 


od 


view SE: the to- ~ 


Oh approach is an option: at the Gon ear level “and 
{ 


‘tal curriculum has been’ povided in. order fthat the i 


~ 


op program may be seen in. its proper pérspective. This 
é? 


. 


Berne haa of tbe thre “year ee cy is provided on the 
three pages ‘following in chart: form, showing: major to- 


pics of eontent- by. jax and by quarter. 


. . ‘ » i) 


be i, an es. m « 
re nee a : ae eo. x w ( é ‘1 
t /, cy \ | . | yo? ‘ ‘ . / 
: ‘ a , 4 : 
{ Gr | . ; ; , ; Iny TABLE A ; ; . : . | ‘ 
ERB ORIOL AREA 1 SHO POA : 
oni a FIRST YEAR ae ~ “_  , # 
«Fits Quarter Third Quarter | 
ry | : AND ' : ' 6 : 
", Introduction to Health: Careers hi Health tan { Services: 7 TI. Basic Health skills 
aa i _ a ‘ rr os ee et . 
A. ye ization of health he Personal bealt care, a A Handwashing © 4 - 
os, teat ; af) a) fe ea, 
re 7 rs ee ‘fe "Habits sftdaily living PBs ‘Using spt et 
B... ‘General: fungéions ONf. yp oe Mique +: 
~‘tean enbers | | a hy Safety and- first aid , het ah eo Oi 
an | by C. Measuring vital a 
 }  C.) Professional relation- 3. Emergency procedures 
>. Ships. i mo he | D. gbserving and. records 
3 _ an 4. Interpersonal relation- | ing 
D. Educatl on and credential- { : a be _ 4 
ing requirements. 7 oe ——E, Communicating 
ee. a OB. coma y “hea : care : a 
ee Py ee | | °F. Using the metric * \ 
we uae de Community sfinetes t- is syste ee 
: rn + + services, functions © .. | Dn tat Tae 
ee ogni of each | | s,. Vi Weighing °"s 
2 Health’care trends’ ||’. _ ie Neasirigg volume 
: é et, 86 es ~~ 


reo easur ily Lene : 


*Each ee is “independent. of other quae there are no _eeeauisites for Hy quarter, 


therefore, ae may ‘be: provided in any ee ~~ a at 


RV CRICULN FoR HEALTH CARERS EUCTIO GRAN 


« Option I 


I, Indepth Career Exploration 


{, basic skills common to 


~ several disciplines ‘7 


4.” Skills al ine’ 


ee discipline 


ft C.., Additional career bufps 
a 


| _ mation 
ih core Elennt 
| A. Drag abuse: 
b. Body systens 


C. Observation skills 


D. Communication skills. | 


“| 


E, Interpersonal: skills 
~ T. Obtaining; leaving a 
‘ow job 


6. Medical terminology: 


ERIC 23 


Bie Coop -~ Choose one area/of 


TABLE #2 - 
SECOND YEAR* a) 
Option 2) option 3 


health field and be- 
\ come employed for pay- 


\., relate&classroom in- 
» —y struction will. 


develop: secifie sil = 
 relafid: to occupational | 
areas, 


tach school Should establish prerequisites for snision 


to the second year, 


(a) The second year of the Health Careers Education Program 
nay be provided through (1) an in-school program, cdn- 
‘Sisting of one or two class.period(s) per day, or (2) 
"co- ~oping" - one hour of related class and three hours 


| 


4, 


eee ta is . Ae \ 
TIL, ‘Select from options 
of first year. and 
ment. The l hour of | > further develop or 
¢ explore, 


ge, 


in a training station nen day. _ * ig 


$ 


» 


‘ 
a 


a - ~ TABLE ry | . . : 7 7 . is 
‘ L 


one 


THIRD YEAR 


| . Option 2 


III. Continue with | IV, Full time en- 


I1., Senior Plan -- Enrol! 


| et | a 
. 


: “Co-op Educatio® 


a3 
ERIC * 


ina Postsecondary 
Program to 


\ 


| (a) qualify for a bigh 
: school diploma 


ment in:a specific 
job in the health | 
a 


(b) prepare for enploy- |. 


study related: 


to the health 
field, including 
observation in 


the field and | 


planned partici- 


pation in selected 


activities, in 


accordance with the 
— Student's particu- 


goals and objece 
tives, 


ployment (for , 
Students who, 
cannot attend . 
school full 


time); should. 
~ include guid- 

ance and, if. 
possible, ar-. 


rangements for . 


“part-time ins: 


volvement in 


educational . 


opportunities, 


"6 


ogSee es 
uv . 


role of a- fully responsible worker. ee 2 ae 


a 
a HEALTH CAREERS COOPERATIVE EDUCATION. : 


. me e+ —— 
PROGRAM DESCRIPTION - : 
¢ 
Health Careers Cooperative Education is PERI ERee. 


‘to. integrate employment experiences with related ane 


' struction: in the classroom, therefore assisting the 


‘ 


> 


high school student to make the transition from schoody ae 


to work from the dependent role of a student to the 


Health Careers Cooperative ‘Education uses learn- 


ing opportunities in the health agency setting in com- 
4 


bination with: ‘learnings provided in the school environ- 


ment to prepare students for entry-level, positions, 
* ’ 2 oe 
in selected jobs of the health field. In “the class- 


_- room, _ the teacher- cocrdinator’ provides related instruc- 
; : . 


Qo. 
ERIC 


tion vased ‘on. ‘student “experiences in the employment. 


sobbing “bat building upon information, skis, and 


attitudes initially learned in the classroom. On the’ _ 


Job, the. student. is. ‘supervised by *the employer, or a 


res 
k . % 
Roe ae 


. employer- designate, who has worked with ‘the teacher", 


woe 


coordinator in planning on- ‘the- job. learning experiences. 


consistent with the student's career objectives and 
opportunities available in the health care facility. — 


a 
* ‘ 


a aa aie 


sis“ most cases af three class periods per day. 


<¢ 


’ The student is also ‘enrelled in other. required ‘academic. 


or vocational. courses at ae high school, | “consisting ‘in 


OBJECTIVES ) = : 
- ‘ 
Og . Health Careers Cooperative Education is designed to: 
a — 4 
1. Enable the student to develop competency as an en- 
ae a try-level practitioner in an area of interest in 
the health field, _ wa ta oe i 
c . : sohews. 
Ze, Enable the Student to relate diaesnoon learning 
with actual experiences in the world of work in 
the health field, 
3. Enable the student to develop economic competency 
. - . for self. Supporting citizenship. 
+7 4... Enable the student - to. make career ‘decisio for 
. Stabilization,’ adjustment, or -:-redfrection o ca-. 
: Teer goals as: a result of (exposur: to work -ilr ‘the 
health. Field, a : 
5S. Assist students in developing gnd establishing 
definite work habits and attitudes, . 
CHARACTERISTICS AND COMPONENTS . OF HEALTH CAREERS cO- 
e. 
~ §PERATIVE EDUCATION 
-wl.° Co-op Student A learner who, has enrolled in Health 
‘ a Co-op Education for the purpose of 
= preparing for entry-level employ- 
rar “tn Ment in some area Ofgthe health: field, 


Zs 


‘<) 
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See or to-utilize this, e€perience’ as‘ a. 
basis for further education..to pre<) 


- '* certified by the State Department 
2: - of Education to teach secondary. 
Health Careers Education, and em- 
ployed by a school district, The 
a teacher-coordinator is responsible 


pare--for a health: career at. some. Bast, 


ov higher level, Z"y 
'Teacher- xs . 
Coordinator A credentialed “health practitioner, 


Pan 


a , for the daily reffated instruc-' 
. tion class for cop students 
: and for coordinating learning 
> . _. yo. experiences with personnek. in 
° - es the health care ‘facility. . 


eC 3. Training Stagion A health care facility is se- 
con lected as a site for a train- 
ing station according to writ- 
ten policies of the program. 
Pee Each training statign should 
; Pi sg es provide learnjng opportunities .- 
4 _ ““". “ >" necessary to advance students, . 


aes : oy os) +s, t toward their career objectivgs; . my 


sli a ee - adequate supervision must be 
ae ee 4 provided, ne 
t poe 09” ' ‘ ’ . pot: 
4 Onzthe-Job ” Se te as a 4 
Supervision . ' A training station ‘sponsor (an 
, — : ; - experienced employee, supervi- 
sor, etc.).designated to be - 


ee 3 . i directly responsible for job’, 
os supervision and for providing 


learning opportunities for the 


_ i 4 a ee fications of the training plan.': 


the teacher- coordinator 


‘. §,° Training Plan oA oA Mebecen plan, developed joint-: 
a cae : 


ly 
yp gears > 8 ees and training station: ‘sponsor, ..- 
ei = 4 yes “ -is cot Pdiapsiane with the student-.. 
ns ee, teatnet's career objectives. 
The plan specifies learni gs, 
the student is to achieve in 
the classroom, and those to be 
--achieved in the training sta- 
tion. 


om 


6. | Course: of Instruction 


Preparatory 
’ Course(s),.“} 


planned series of learnings 
Ds hte to occupational. -infor-: 
hati and*those skills,. ton; «. 


fore placement of a student- 
learner in‘a training station. — 


Hose 
a Pa 


+ . Related ss ‘ 


\ Instruction - Those concepts, kills, atti- 
a : _- tudes and work habits necessary 
i oe F for the student-jéea ner ‘to oun 
. é - > 
- ” “17 
29 
as ree iy 


@ ae . 
ERIC ba . 


student-learner, to meet speci-. 


cepts, ‘and attitudes needed be- ~ 


} a : ne 2 
o os? : “ 


Ya 22a ge ae . fill duties and responsibilities 
a es ; ~ .. assigned -in the training station;. 
a aes ce i no , may also help prepare for advance-. 
ee = ment toward a career.objective. 
- . ths 7 a a : ape ine 
Other Academfc . a = 
: or Vocational _ 
‘ ' Courses =- _, Those required by the local school 
# : ; “system and/or State Sapte haber ae 
cee i _ ation requirements, and those’ need- 
eee 'ed for entry into postsecondary 
oe ve Gera ee progban fox tioay students who. plan 
ae cee eh, “eae ‘ for farther education before employ- | 
Ca Bee ee of ned ee — 
Tee Advisory ye _— oe + ea 
Committee  ° _ A. group of péople representing the 
oe : - health field, school, parents, com-.... 
ry - . munity leaders, and students, who 


*serve as an advisory body for the 


| ee Seee 3 
8. School ee 


‘Policies . ‘Av Age§ Blan for administration 
f . os and Operation of any co-op pro- 


gram, felated to such areas as stu-. 
~ dent-recruitment, class scheduling,,.’. 


. a . course Credit, graduation, respon- ~~: 
7 ee | "| sibilities of the teacher-coordina- as 


OO Geta Store : 


oho 


structional Materials. - oe ee 


are 


9. “Adequate and Spitable Classroom Facilities and :.In-: 


' 


weet _ Facilities and instructienal ma-, 
a terial must be giequate for-pro-. 
‘ - viding learning” experiences jrelated.,. 
‘to health careers. _ 
10. Youth “a oF ip oS a ee re 
Organization An organized program.of student “ 
4 a activities which supplements and y 
ae e8. gee She i 7 enhances the instructional program; 
ea eo "s, : occupationally oriented activities 
6 MP ee confribute to a greater understand- 
ee iy tig ing of the health field, and ‘the 
wa scvy . addition of: social activities may 
age tan contribute to the development of 
ee leadership’ Skills, interpersonal 
e oe eee ear as skills, and other attributes de- 
. == Sirable’‘in members of the. Health’ 


a ee 7 team. ‘% : ppt at 


r . “ : we! 


Hs 
in) 
ae *) 


vo 


Fan 
t 
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BENEFITS AND ADVANTAGES OF HEALTH CAREERS CBOPERATIVE 


ope 


Health Careers Cooperative Education brings together the | 


health care system and the educational commundty’. in a 


] 


autually.benefici al. relationsliip, while providing | a: more” 


releyant sepue ae: to student needs... Major. benefits to 


students ing dude aoa. 


roe 


ent an opportu- 

nity to test fhis/her interest 

and aptitudeé, and to appHeci - 

. ate the demands of a given ot- 
ee i ae cupation; 
¢ 


1. Career -Orientation: giving: the st 


2. Economic‘ Awareness: increasin ‘che student's under 
' g 


Standing of our asa worker has / 
r 


Ce JC 3, her place'in it as a worker- 
We Vie 2a - consumer}. tg 
3. Work Adjustment: ‘providing a opportunity for 
_ sv the student to pdjust to a MOES 


J ne +s! PeuStEet; 


44, Skill Application?’ easing the transition. ‘from: tyain- 


ing to: fukl-time employment by | 


ae oe om oe ptoviding a opportunity for © 
: a , the, student’ to apply and test -° 
2 ee a . acquired capabilities under 
+ . ais / real conditions; a cee ty ee 
5..: Skill Development: _ preparing the student in those 
- : yt ~ ‘Skills needed at- the apne level - 
—s eee gee of a given job; Qe mes 


: f Job Placement: «.° helping the student find and hold 


cae -~ a job through initial tothe 
Oe ee as and), guided oe to the 


ae aes work situation, ages, 


Major benefits to the employer include: 


r 


1, vA ‘source ‘pf Safe, competent Saplios ae: 
/ 


2. “Employees with a career interest, as opposed to those 


with interest only in having a pertctime job; 


, 


- acs i. : - ‘ td | 194 


” 


ie A means of displaying ‘local employment’ oppertunt, 
-  " saeties. tol student ap atones ; . 
‘ ae ne ie - a eS we. 
2% A method of furthering school- communi ty ‘relations; 
: and, 
a 78 ‘3,  - A contribution to the health manpower needs of the 
vg % : community, by preparing workers for ous level, 
ot posits ose a ial er 
ee ; ar , / 2 eee 
Ae “VWatfor Weneeigs | ‘to’ the: “pehool inélude y+ ae LL ee ee oe 
. 3 
1, Community resqurces. provide: sophisticated equip- 
ment which would be prohibitive. fOr the school to. 
PURENSSE s. es 
near Resource personnel in the health care faci lit} ac- 
n tually é€xpand ‘the ‘$choel ‘staff, witheut increasing | 
“4  , 0, © the budget;. the student receives current, first-'"' 
me hand information’ in his ‘specific: area. of study; dnd 
ot a . * e wae ee oat 4 
+ ; 3. Accountabili y of” the progtam is’ demonstrated by. 
° te MY. the PXQGUEE: the program working, in the communi typ. 
ao Health ‘Careers Cooperative’ BGG ion integmatesy:, 
: -_ classroom instruction with employment experiences for .. 
Sgt ee t © Preparation of students in entry level” positions of 


* : af 


eet ah benefits to the: communi ty include: as 


_ An opportunity to contribute to the training of an 


employee who will remain on the job for the entire, 


school year, and _ possibly, poneinve as a.full- time 


employee thereafter; and, om 


Sle of 


An opportunity to’ contribute to ‘the needs af the 
ecient. the schools, cand: the community. He 


=f : av 


‘ or ee ae “selected jobs” in the’ health Geld. The “c0-op.appro h; 


2 eye o 
ot while designed tg. provide a eaningful transition from , 
ae fie age oo. 
= ‘classroom instruction to! the work ; or (hevstu= 
dent, also benefits the .health-care employer, the school, 
& o ae ; 
and the commons ty’, b: wee r 
. ” & ; 1 1 P ; 
z j fal 4 
* : . a 
: ~. 20 Ta * ] 40 ag pRe ( i * 
, rf OE $ ‘ : : eee 
- oie b whee ee ee $ a ®. 
ve es ee a Oe, of. “ m ¢ 
7 Teer Hie ee sea 
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‘y 
woth 


ed 


ro DETERMINATION OF NEEDR Ge chee # et 


RESPONSIBILITIES Of. ADUINESTRATI ON Oe eee ee 


“a¥etut’ ‘Blanning is essential in’ 


“PLANNING AND ORGANIZING FOR = 


HEALTH CAREERS COOPERATIVE ae Se gris 


+ Ltrs aoa Paes, he my: 
"68. #pli'shing epizh:. ot 


a ae 


Careers Céoperativé Education, Ta order to give ite 


* 
4 


quate attention to details, recruit .a qualified teach- 


i a. _ 9 
er, obtain training ‘Stations, and orient students, par- 


“Start. “planning ‘for a Health Careers operative Progra 


A Sat, Least one year “in advance, .. Following. are suggestions 


cess, ; : aA. 


‘ 


ministrators to a-co- -ePp. program. ThesGeorgia State De-" 


Ay 
- angbin, cq-op, plans},:: NYocal and reBionak’ emp laynient needs °: 


‘erits and’ potential. employers to the program, is to 


~ ‘bo. 


to guide the lecal school adhinistrator through a“ pro- 


Determination of, need for rhe pregram . shout be estab- 


3 seas , $2 
“lished by surveying student interests (in health: Field : 4: 


ae 


“and opportunities, and reactions of health agency ad- 
partment “of Education: Division of Vocational Education, 


 sHould- be eonsulted early. mute planning. for ppreance 


* 


retated to, Procedures for obtaining ee ae approval, _ 
; 


‘s ie 


HY >. : z 
. ot: ” wh m oe %: . “ah “4 


4 


‘ Ut 


ay 


* 


te. 
i id 


"eceegeon OF -TEACHER- COORDINATOR _ ae 


pom, of ‘the Teacher - doordinator. 


ognized. as a competent health care worker and: Should | be 


‘, eg ra 
The Teacher- coordinator: is vital to _the “success, of the 


program. Following are some guidelines for the: selec- 


s 


The Teacher- ecoraamars: must. ‘be credantigled at one “diss” 


Educational guatifications Mg ee eee 


o 


; ile a co es 
cipline OF. health rand, Rola” a valid Georgia Teathing Cer-’: 


Oe, ane . 


tificate. Recognizing poe most t health practiciantig Sy 


have not had formal ‘preparation for teaching, provision: oes 


has ‘Been made for issuing'a permit, to allow such. teach- 


/: 


rs ime to ualify for -a Teeehane certifftate, quali- 
£F, pi q 3 


ate Plan: for: 


fications.of the teacher dre stated im ‘th 


“6 


Vocational Education and in eewlariens: nd policies of 


the Georgia State Department of Education. 
+ 


Personal Qualifications 


. The: Teacher- coordifator strould, in. addition . qualifi- 
7 


ry + 
© ae ’ 


‘cations: of a: ‘health, professiona}, shave. personal attri- 
s! 


a a a Sa 


“butes Helated to remaining: informed about changes and" 


trends oe field, must..be Willing ta continue 
fo upera le (ang, or updated skills ang kn wiedge in, both 


fos 


the health field and in education. . Thi 


ed through personal efforts, continuing education courses,. 


degree- ‘oriented study, Insetvice edycation, ata preter 
4 : i 
sional, ,agtivities,- The Teachér- ;coordinator should be 


can be’ accomplish- 


+ ‘ay. . 7] 
able to maintain. effective working Fer ertonships with per- 
.. | : . : 
eo, 3 . ’ : i a 
: f tpl? _ : a _ a * 
7, ae ee 2 ee @ 
, -- 2 ; . ; a 
be. ‘ ‘ oe ‘ * ra No 
’ ae 
" e X Uae ce ae 34 ” 4 : “ 
7 & : é ~ 7 a ? 
. = dee wh 
- ff. ‘ 


sec es Ba ei ie pet = pt Sas Sas 
‘ ee a 


ie sonnel inthe Schools and in Health agencies. Se 


Teachin Contr a. 


Salary scales are established by the ‘State Department 
si Education wwdche sotdeced,, within established ranges, 
at the local. ‘{gvel. .The coordinator's Contract should 
providg for an "extended day" and shoule boon. tent ele-~ 
a , ven or. twelve, womdhé employment, ‘to provide time for 


ep. ‘program. wigh, communi ty fadili-” .” 


i *edoralitdtvag: the’.c 
ye Hs tage Ratmtuesd nt for travel: ‘expenses iricurred: ‘by: Oo vite eae 
Mi ths * : 
Me the Teachae: ‘coordinator in’ ‘superdt'sitig studedts, obtain, 

." 


ing training stations, ete. fis provided: as a condition * - 


of the contract. a - fe SES Be, ee ES 


/ °° ORGANIZE AN ADWESORY COMMITTEE @- 


The advisory commirree may be a temporary committee, if 


f 


. established prior to the program, or it may’ be onEenaeed. 
a Jas. a: Petmangnt group. (OFéginally, the tivisory conimit - ie 
ee uy tee wand, be organited 3,” make recommendations. -regard- : fi : 
a ¥ ing policies of ghe program, cgurse content, -t train: 
. ar needs and employment | ih lala, potential use of “os 


health, card} facilities in the ‘conmutiity, for: training, | gi 


ca “a 


i”. ° ' . Sw . . 
A ways, to ‘conduct: the public relations program, how" to re- 2 eos ' 


2 Lay , % Powys 

cruit and select students. * Piggeadiices for ef tive use ot ae 

oo) (OF an advisory committee. are discussed: in the Health 

ti oN. 


- : Careers Education Progtam--A Thrée-Year Curriculum for’ -. coae 


High’ Schools. - mo ee a * FG Be eas 


e, 


‘ 


a ae eke 
ESTABLISH: POLICIES i ‘ . 


Program policies pape be in writing; copies shquld be 


Pe pay 


ephiave te students and parents, to ae ‘em- ie 
os ployers, to employers who provide training stations, aaa i 
to supervisors of areas used as training stations. An ° an! 
example of a set of po3icies “is shown in Appendix A. aa 


) 


ae, ow 2 . PROVISION. OF FACILIT, oo . 
ae TNA a ts Side i Health. Carebrs’ Cboperative & Edugazion must’ be adaptas 
) PP TNT Bae te vatious si patibns, equipment in: ‘the, Clas'sr¢om . 

Fe ae jshould Wevasicn,, In most Situations, | icyrnings which.re-.» Bi 


A ie 7 yr one oe equipment can be wisuaee for the training 


* 


-, Station, rather, than for the classroom.. ‘Basic equipment 
a co ae ‘and facilities includes the following: we 


i. . _1.) ‘The instructional area should be large enough* 
; _ for both group and individual instruction; there 
should be a sink.and work. areas, storage facili- | i 
- ties, and & means to darken. _— room. for views, . 
ing Pease *e Visuals; * feet 
2. Edu pment and supplies for ee and prac- 
i ‘ticing Skills ‘and techniques; ’ a 


wet Bh BS 3. Audi®visual equipment and “a wide variety of re-- 
source materials; 
. ae conference “area, adjacent to the classroom} this 
7 a bietce cneifs Chntain ‘a typewriter, an unendum- . 
bered eee and, filing ‘cabinet - ee lock) for ‘ 


wt 


wrecords \and reports; : ae 


‘Ss. bee assistance should = available as needed; 


2 
6. dequate texts and resource materials pertinent ‘ 
; _ ee tothe: pgograa. should. be. totited within the in- .. « 
a, structional area. . 
a ae Recommended vexts.and references ‘for tie Co-op Program are 
24 : : 
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ete aes as t 


The Teacher-coordinator is the key pé 
7 | 


ph Sis eas Nias te 


oa Three-Year Curriculym for High Schools. 


+ RESPONSIBILITYES OF TEACHER-COORDINAQOR 


shown.in Appendix,E. “A detailed list of recommended 
texts, references, audiovisuals, equipment, and facili- 


ties are shown in the Health Careers Education Program-- 


ae 


PUBLICIZE <THE PROGRAM 


hawindev cation must rane phe ingedaciwe in making the 


program Known to ) others: in the school ana in the communi- . 


ty, to pétential employers, and to potential students, 


‘ Ne 


son’*in Health Ca- 


reers Cooperative aa The manner in which the © 


‘<) 
ERIC 


Fespomsibilities of: this position are fulfilled. deter-. 
ae 


‘mine, to a great extent, ‘the success and failure of the -* 


Program, The Tenchge= coordinator ‘has’ many Toles’ and re- 
sponsibilities. aa 


A teacher ‘in the paid 


A public relations person who explains and. fosters 


from school personnel, students, parents, business 
and community leaders, and Key personnél in health’ 
~ ARORCLOR; 


a , _ support for Héalth Careers Coop@rative Education. 


oA successful health ‘ practét doner who’ knows communi-- 
- ty rO®sources related tq heath and is respected as 
a health practitioner; : ee 


A eo uaeeign who deals with educational, occupationdl 
ane personal problems of students; — 


An i administrator who maintains records and files; 


An evaluator of student progress and program effec- 
tiveness? -and ' 


A planner, ee ae ana of instruc- 


tional content. : 
: Bias ~ € : 


as | 37 425 | 
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mud sedah ead deed VERVE ROMS SEO 


fe 


fe | A : oy eran ees OeOw es eae 
me eae a responsibilities of the Teacher-coordi- 


, \ 
nator are described in further detail in the oe 
: oe . * 
chapter, . ' 
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THE TEACHER-COORDINATOR 


” 


It is the responsibility’ of the Teachers coordina- 


tor t plap, inp dsent, evaluate, ‘and modify the Coop- 

erative Program, with the support pad: waves oe admini-. 
strative geasonnel and: an Advisory Committee, so that 
the prdgram fulfills its stated purpose. This, requires 


that a Wide range of activities be spearheaded by the 


Teacherjcoordinator. — _ : \ 


PUBLIC RELATIONS 
The succelss of Health Careers Coopexative Education pro- 
gram is dépendent upon the support and interest of groups | 
and indivifu@ls in the communé#ty. The purposes, objec- 
tives, policies, procedures, and other HiFornation about @ 
the Progras ahoure be made available to many people. F- 
ven though the co-op concept: is not new, basic components. 
of the program and the unique. aspects of*Health Careers - 
Cooperative Education need to be emphasized. While Ad- 
Ministration is initially sesponsibie for establishing 
.  . interest and support for the program, the Teacher-coorf 
— dinator must actively implement a sound Public Relations 
Program. The riehie: fox aeasentpartng information eo 


\ ; 
wartous groups is Saecus ene below, to clarify differing 


- |. areas. ‘of emphasis. 
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Rem: nt $ st ra t i on = 9 
e Administrative support of the. program is assured only it 


mdesntarest yon is properly informed and nade aware of 


the program, its episceives, ‘and Mexiced outcomes. Even- 


é 


tually, this information canbe in the form of seuriseie 


‘ ¢ a 
¢al and narrative reports of student achievements, pro- a 
: 


‘ a 
4 


gram activities, employer evaluations. In early stagos 


of getecing up the program, administrative personnel, shoyid 


¢ 


have an active part in planning ythe program, a ee 


- ticipation on the Advisory Committee,,visits to the class... # 


+ “~ 6 : » 4 : ra f s ie 
- room, and perhaps personal’ visits to "the work sfation : + Re 
i - \ a . vee" 
@While the student is present, “AN informed Admin} strétor ; 


is more sensitive to the needs and problems of the pro- 
fram; an involved sduinvetratos helps. resolve the needs i ; 
o- a . ; - . 7 Tg - ee 
* and probiems, a ” Pa co ae 


aN 2 _ “_ 4 . — Ste hae 

: Fa aculty . - a oe _ a, 

. Faculty influence. on® student attitudes and, interests can on Mh 

> ‘ be quite dramatic, All instructors, no matter ae their. . Pot 

areas of instruction, should be nade. aware of Health — iy oo ~s 
yeers Cooperative Education and its. peiatianehiip: to hie : ! 

‘total school program. Guidance’ counselors ‘also should HPT i) 

, be infarmed about the. objectives of the program, the op- sy” 

portunities available for Students, and ways the program ‘ . 


can serve all types of students. eacpanat ce among all cae aoe 


feecher coordinators, ° rather than i ae ) ‘impera- , 


oid 


aoe eve, so that the benefits of co- -op education may be. m&xi-" 


; ra . ne ae ot 
md ded: es ; , an oe 
. \ . j Z 
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¥ , 


«Students . . ; . 
2. students in the school Should “have an opportunity 
“to learn about ‘the Health Careers Program anc Health 
"Careers. e6operative. Educatiga. : Der ha in the school 
system thas “many sect the. school paper, student or- 
fo, ae eeaoas presentations at assemblies or. classroom 
| meetings, dieeeivabren of informative + ce dis- 


‘dt dg 


plays) However, peer group OPAne 


‘tor na will exert a powerful ine 


of the Progras by students. - | Se 
o oe . ‘ - : * 7 - he a - . 
Barents. ‘2 Mee we : ae he a a 


Parents will ‘Support a program more: when they are “in- 


. 


Bors and involved in the prpgram, Avail need to know 


% 


how the co-op: program fits into. the ‘total. educational | 


f 


Spier ‘of the school. They need. information ae 


' 


Shere yor the program andwho can benefit. frajt <a 
_ This” information can reach parents through PTA meetings, 
_busiffless and social contacts, publicity in the local 


media: (printed, ‘radio, Relea Also, involvement 
a: 


oe an towested parents in various ways, ‘such, as. pserving 
ke 


on. the Advisory Committee, may also prove advantageous. 


r ae 
. 


-Health Care Facilities and employers a 


“S Employes and personnel in’ the health. care ageney must : 


be informed about the: program and how. jt can. benefit 


. 


all ‘fivolved: bg Pareonai contacts by the Teacher- coordi - 


nator are the most effective means of conmunicating- 


with employers. A brochure and calling cards should 


ERIC. «- | | , x 


“> Y 


a: be obtained, to: leave with appropriate peesone ‘during’ 

es seath visit. ‘Tavolvenent of employers. on the Advisory. 
Committee ai imperative. -Activities var as an Apprecia+ 
tion Banquet also help to keep employers involved and in-- 


formed about the program. 7 ae 
See Be Professional ‘a nd Commun ity Groups ae ~~ . 2 


Members of professional organizations, service clubs, 
ae agencies” (official and: volunteer) welcome - in- 
“formation about the educational opportunities offered in . 
the schools.” Representatives: of these organizations may 
be. helpful in providing suppert for the: : Program, 
Other Educational Facilities | . 
Faculties and administration ‘Of other' sr tedicat Yona, facili- 
ties, especially p postsecondary institutions in the area, 

. should pe informed ‘about Health Careérs’ Cooperativesidu- 


-. Cation, Their ensopmed Support can bé~-a basis for plan- 


ning and implementing procedures to facilitate upward mo- 
* 


p~ 


oak bility through advanced ‘Standing and/or continuous pro- 


| gress curriculum design. 


fii N en ; oo oa . , . = 7 
RECRUITMENT. OF STUDENTS . - = 3 
‘Each student and parent should have the opportunity to be’ 


‘informed about “ne Health Careers eoopetecive Education. 


A systematic approach .in presenting, the program | is’ -essen- 
car : _ 
7 tial, and mandates caresul planning... The section on PUB- 


--LIC RELATIONS in the preceding pages is relevant to Stu- 


at : ; ( 
: . 


“er 30 


re) 
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a 


aes ‘ . & ‘ 


dent Recruitment and is suggested for reference, 


¥ 


Pry 


a. Z..% Se 


“a SELECTION OF “STUDENTS | 
S featth careses cooperesiyg: a Education. 4s destened fot" ies 


all students interested ina health career. The pur- . ies 
pose of the program for a ‘given Serueent. may be (I) c. 
u ‘Means. of ig ada oe ‘or (2) | a “stepping stone for ad- 


e. ra 
“vanced education, “The Teacher- coordinatot has a a - ath 


$. 


- "sponsibility to Select co-op students: “who have the pom 
tential to function’ satisfactorily in training. stations 
is ‘located. in health’ agencies. These agencies are “char- 2 F 
“geterized by the mission of providing. services fo. Ber- eee 
“Se . ons ‘who are win vary.ing states of physical and/or psy- 


hr 
distress, ne personnel » ‘to information 


t 


ly, confidential na 


is the ever-present risk- ~. 
eg of inrevérsible errors ‘Gin ‘terms of permanent Anjury 


“Tent 
(rae t gait a 


— or death). by persoinbt, and ¢ the constant threat “of liti- 


- gation. A single POOrnY. selected student who commits 
. $rrors or des not demonstrate personal responsibility 


/. 


for fulfilling assigned. responsibilities and for per- 


~, ao = . . 


forming duties according tb high standards may cause 
the Program ‘to lose needed raining ‘Stations. The 


health agency cannot take the risks which an in- ‘school 


t 


a Program could take. For these reasons, the Teacher- 


coordinator must be bwane oF program responsibilities. 
tO the community, to cooperating heaith institut ons, 


eo: ‘the Health erofessions, and tq the stuttents of the: 
. p 7 OR . 


* 


eh 


QO. . _ a 2%, — 
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a sae 4 A, - Sources of Information 7 ; irae me 
‘ i Teacher-coordinators use various eroceduves for selecting 
. “students, Some preliminary procedures include the follow- 


st 
” . x. 
aa. 


on ay et : i ng - a 8, 7 “i, a : a 
. a. 


Review application forms of interested 


ww 


students; : : 
meg ; b. Interview each applicant personally; 
a ae ‘c. Hold rn Pers with other teachers ‘(es- 
7% Oe : pecially thre: teacher who taught. the stu- bone 
: “* dent in the first-year. Health Careers = 
_- &-Ed cation course), guidancé - counselors, = 
: - “" prt neipal, pafents, or Bmey rouse employers ;_ 
aa eae d. Review the cumulative record of each ap-- 


q -plicant, giving particular. attention to 
previous attendance, interest‘profiles, 


€ 
and other perelnent information”. 
: t 
» Criteria for Selection 5. . a 8 . 8 


n reviewing the above sources of information, the Teach- 


r- coordinator should especially | be alert for evidence 


pt the following characteristics ina prospective stu- 
rt os 


dent" ee SE, . . 
-¢ Has interest in the health ceed; 
t 
> Can be responsible for own transportation to and 

“ from work; © : , “ 
ae Is ‘ysically, emotionally, and mentally capable of 
"assuming si alae ad in a job: setting; 

: % 


Possesses or has” the potential to develop a’ sitabie. 


. skill; - - ae 
>}  =Meets prerequisttes. i ses 7 Health Careers 
te an _ Co-op Edugation; - .- 
pte roe. lit < 
‘Accepts sponsibility Pe op oe a 4 actions; 
32 - | oe 


o : 
ae « | z 


wis 2 OO Se - 


the program, the employer shouldybe: encouraged to. inter- 


2 ee x 2 a - : ; ’ 
Has parental approval and consent for participating 
in a co- -Op Peceran: ae eal! 


Can “work well with, others; 
Hes an acceptable ti, Ce record; oe 
: Has an acceptable scholastic record; ; ee 


" Demonstrates. personal attributes. acceptable to che. 
career ‘objective with a porenrsat for further de- 


ve lopment ; 

* . 
Can..be in: the} training station Sufficient hours, to 
make the experience meaningful and rgal#Stic; 


me a 


Bessenees aptitude for the training and positién de~ -. 


sired; 


‘Has a desize to participate ‘in the program, 


Involvement of the Employer » " . Soa f we 


~ 


AYthough the Teachér- coordinator ‘melects students for 


x 


view the student and make the final decision on accept- 


“ance for employment in his particular fadility. Usually, 


however, when a Teacher- -coordinator recommends ‘a student 


is 


for employment’ to a particwar employer, ‘the reconmenda-, 


tion is honoréa. Because ‘of this responsibility to po- 


tential’ employers, the Teacher-coordinator should have 


a ‘ 


the inal decision in (gelection of Hudents for Health 


Careers Cooperative Education.. 


" SELECTION OF TRAINING STATIONS a. 


a 


The Teecher-coordinepor must know all health care facili- 


ties in the community and must. know the functions i ae 


oe  « 
kis ‘6 Rt 


pationteare, supportive Patient care, ‘etc. ) of each; 


33 
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‘work experience, | - : . 


a 
firmative on each of the following criteria: 


‘9. 


also, she 2 know the specific jobs in each’ setting and 
be a@Sre of other job titles used “in the health field. 

The pret tonary of Oprupersoues Titles (DOT)" Lists over. 300 
job cyassifications in Health- -Related Occupations. Not’ 


- of these, of course, ate used in staffing peaith fa- 


e 


“cilities of an average community, nor are alt appropriate 


for placement of a high @chool CO-Op student. ‘he DOT 


‘ tay 


does provide a source oa identifying jobs. which exist ih 


‘the health fteld and eee planning appropriate | expériences, 


informational orientation, exploration, ‘ete. 


After surveying health facilities to scent <ty all 


4 


possible training stations, the ‘Teacher-coordinator must, 


‘select certain facilities or areas within a, given facili- 


ity which: can be used as training stations to ‘Provide on- 
the - sae learnings for the, €o- Op student. The training sta- 


tion must noe be simply. a "job for. the student"; it must 


provide supervised learning experiences and allow for in- | 


‘tegration of classroom related instruction with actual 


XN 


‘ . ° tH 


Criteria for Selection | is ; = s 


. 


An appropriate training statY8n would. be rated in the af- 


‘ 


¢ 


forking Conditiohs.” . ole it a safe and Benefical phy- 


sical environment? 


. 


-2. Will the studént be-working a 
= S moderate number of hours within 


4 pce or ae he framework of acceptable hours 


established by the local program? 


ku s - F .t,  . apie 


34+ an 


aye A an ,? 


oe to. af 


ap a ie » . Be its che training station accessi- 
i ide rn as. ' ble-to student-learners? 
. ar - : 4 » : hoe 


: ¢ 3 
A, Does the employing agency -have — 
é . an accepta ‘reputation in the 
ee eae sc eechaee 
5. Will the student be receiving 
- .wages minimal or above and com- 
parable to other part-time em- 


coe - 6. Does, the en ploves sbsenic fie 
oy . * laws regarding euployment of 
minors? oboe 


ors ; 
ri ad . 


~ * * Interest ee * 3, “Ho oo. 
Of Personnel. eae ag Does administration and the 

. ot, a a job supervisor understand, 

“ e a show interest in, and cooper-_ 


ate with the school program bes 


/ se one its objectives? + 8 


_ ee 2% As the reception and accept - 
c . 3 i, 3 ‘ance. of the Teacher-coordina-. 
tor proneestonalty:. sound? it 


LC - 7 Sy Is there willingness to set 
re _ = up regular and/or special 
ba a = conferences with the Teacher- 
9 oe & 
coordinator? sed _— 


’ ; i 7 _ 
' « 
- . e 


; “sor develop, pr, help develop 
aa . ae j with: the ‘Teacher-coordinator 


- + learning experiences for -the 
student? 


, 2, Does the training station spon- 
with the student, matching 


* learning. experiences with stus 
y ‘, : vene needs: and capabilities? 


‘ 


+ os 


+) Supe&vision. / ° 1. -Is a supervisor or sponsor - 
ae A / “appointed for each student? 


» y - ces =i 
. ; , 2 . 


Does the sponsor review the 


- ee 


re) 
ERIC 


" ployee's doing similar wODK? oe 


- Learning Experi- =; es _ 
' . ences. Available. - / 1. Does the training station spon- 


. - ~ -a train plan and put the ‘t° 
a plan ingo use for providing 


sor work closely and effectively 


ts 


aA 


Pe 


a 7 
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Training Agreement 


shat 


“Training.Pian 7 ae ae . 7 
#: a St eat HH 


'. The training plan describes learning’ erpentences to . 


at 


progress and performance with 
the student? oo 


oes’ the sponsor contact the 

cher-coordinator concerning 
questions or problems as they 

- arise, before action is taken? 


I. Does this area offer opportuni - 
j ity for full time employment 
oe after graduation? / 


Pe i 2. Does this raining station Beye 
eee "Te added. sibility to a st 
Tse oe dent &s “abi ‘ity and, ‘readiness 


a a im _is demonstrated? 


- ‘ 45. Doog opbortunity exist for ad- 

“ '  Wancement in this field? . 
eee es3 , i. o NG 
, : at ’ ,* 


The training agreenent is.a wkitten statement of the re- 


sponsibilities of each “of the signing parties: the school 
} 


representative,’ the employer, the student, ‘and che stu- 


ro 
4 oo 


dent's pare ts. The training agreement specifies the com- 


mitment~ of ea h 


arty to the co-op el i ~while rein- 


forciftg the Cooperative relationship of all part es, 7 


+ «" aa 
vided for the student, in “ accordance with ae student's 
. <-- a . 
career. objectives. It. should be prepared by ‘the: Teacher- 
. me ; nl ; ; _ . : ; ° 
coordinator and student cooperatively, with involvement 


—— 


of the employer if possible, — 5 ee ee” 


4% 


Importance af the Training Plan. The training plan guides 


the Tegcher- scOoE Canales in planning Posensne aceAV EE Les 


- mmor ne related class; ft, specifies training ‘responsibili- 


ties of the employer, thereby statue the training -station 


see te . | | _ \ 
‘ : oe 48 7 


: 4 2 


supervisor in planning on-the- oe experiences. The 

Ccainine’ plan hetps the ‘student. plan career objectivés. 
Parents. are encouraged. to review the training ORE 
better. sndevecandi g Of: ‘che anaes eeteen and: “job experi’ 


1 


ences planned for jthe student: ' 


‘The training plan is not a final statement of the 


student's career objective nor eae the means for achiev- 
ing this bbjective. It should be flexible and subject 
> F 
to modification, | acedsiink to changing needs and inter- - 


‘ests of the student or ‘changing circumstances of she 


vittgining station. ; a . 
Developing a Training Plan, Av training plan should be ** ” at 
— a developed- “for every co- op. “student, With: ‘respect to the. a, 7 


feeds and unique - characteristics of each learner and 


the training station in which the learner is ‘placed. 


The training plan is developed ae Cex the student 
‘has. béen accepted: for employment in a particular train- 


: ing station, according to the, following ‘Steps: ete 
: > 1. The Teach&-coordinator assesses the student's 
a . .. ».“ career objectives through interviews, inter- 


: * "est ‘inventories, and. student efforts to state 
° tentative, career Spr ecteves 


t 


‘ . , aS a health professignal and resource person 
"s "to collect information about the occupation 
“ specified as the student's career goal, then- 
visits potential training, stations. . 
3. At, the training Station, the Teacher - coordina-. 
tor obtains the assistance of the employer or 
training Station supervisor in developing a 
eepsnine plan. Personnel at the training sta- 


2. The Teacher “soardinatoy uses “past experience: € 


37 


AQ 


e@ 
ERIC 


‘<) 
ERIC 


tion explain the types of job experiences availa- 
ble to an entry-level employer; learnings are 
specified for the related class and for the job 
setting, . ‘ 


4.. The Teacher- coordinator develgps the training 

’ plan in accordance’with the student's objectives 
and. resources in. ‘the training station. The em-' 

ployer or job supervisor reviews. the tentative 

. pian, then a final plan'is developed, which de- 

' seribes learning activities planned and criteria 
to be used to evaluate achievement. ‘A copy of 
the traéining plan shpuld be given to the employ- 
er and to the saudent; the original is kept in 
the Teacher-coordinator's files. n 

‘ we i 
S. The. training plan should be flexible, subject. to 
modification. according to .changing needs of the 
student and the situation. 


PLAN RELATED INSTRUCTION - 
The organization of classroom instruction and ‘employment - 


experiences should be geared to the needs of students ante 


to requirements of the job in which students have been 
placed. Traditionally, the design of the co-op program 
arranged for the student to come to school for academic 


or vocational courses for the first 3 periods of the schoo’ 


day; the fourth, period was Related Instruction, with the 


student going to the job after’the Related Instruction 


class. A 


However, morning hours are more conducive to "learn- 


: ; . ¢ : 
ing expersances.: in health agency settings; therefore, 


the Traditional arrangement may be inappropriate for 


Health Careers Cogperative Education. A preferable. ar- 


cangenene is for the student to work, then to selloot for 
related instruction, then attend classes in other sub - 
jects. Other possibilities for scheduling include: 

7 6 
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One week of employment, one week of craes: 


Employment 4 days, related class on the oa 


day; J 4 1 
Option of 1-3 hours of related class per week 
at the schdol, with provision that the student 
attend daily etinicel conferenceA and/or in- 


service programs in the health cajre facility. 


Zhe scheduling procedure which best meets hesneeds of — 
— au p levers, students, and the school should be used. It 
re be emphasized, however, RELATED INSTRUCTION is an 
integral part of the co-op plan; if: the related instruc- . 
tion is ‘neglected, the result is NOT a co-op program. \. 
and the student cannot. receive credit for nee Following 
a thevcoxe concept, the class may be diyided into two seg- 
ments: . e? a | aan ce 
Re commonalities, where all studenté” share “cA. 
es encountered on-the-job‘and study areas of 
'. common interest such as calth trends] dru 


~\ abuse, current events, health trends 


2... The unique. features of each job, whens individuals 
or small groups exploye and work on areas related to 
a Specific job. ; : 


It is recommended that a.student receive 'S hours of 


credit per quarter for the hour of relatéd,instruction, 
a . : on. 


CONDUCTION OF THE HEALTH CAREERS COOPERATIVE EDUCATION. ° 


PROGRAM ~ : a & sua 62 Oe 
Due. ty he nature of the health field, the coordinator 
should“not be responsible for mere than 20-25 seadeaes:, 
The Teacher-coordinator will teach the related instruc- 


tion class for co-op students, then provide supervision 


td ® ¥ 
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fs : ; | = 
of each in various job settings ‘throughout the community. 
The Tescherscourdsnetor may be expected* to teach first- 
year and/or second-yewe class, but adequate supervision 


a . . : , 7 
of the co-op program mandates that no more than two hours 


* per day should be given to other classroom teaching... 
Related Classroom Instruction . ° 3 7 \ 
. See previous section for guidelines regarding The Rela- 
; . sted Class. : . eg ; 
- : : : 4 
Job Placement and Supervision . Z 
St A systematic approach to job supervision, including the 
following areas, is suggested: . . 
ae . 1, Select training stations -- this may have been inis> 


tiated while surveying the community. ' 


2. Match students with training stations where‘they are 
% likely to meet career objectives. ~ : 


3. Arrange for a job interview between the student and 


employer. : 


4. .Prepare students for interview. 
5. Check with employers on decisions and follow-up with 


Students, 
“ a Ne 


4 a ee . 
6. Continue arranging interview until all students are 
; placed. 4 
ae Obtain training Agreements. See Appendix C for sam- 
ple. . . , — . 
8. Identify training sponsor. . ‘a 
9. Develop training plans. “See Appendix C for sample. 
; 1 10. Make supervisory visits to the student's work sta- 
tion to evaluate progress. 
11. Hold employer conferences. Confer with student's 
on-the-job supervisor at regular intervals to check 
+ Student's progress and make adjustments in program. 
40 
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® $e ef a . 
ad . The Teacher <coordinator must insure that employ- 
ment for each student is legal and educationally. sound 


oa 
and does. not jeopardize the student's health or ee be- 


\ 


ing. The following: are -of of edie japoetance: 


“ly Compliance with Federal and State Labor Regulations 
e , * 4 ® . : . <ce, 
‘All persons involved in liealth Careers Cooperative 
‘Education must be aware of current federal, state, | 
and locdl laws:pertaining to the employment of mi- 
nors. The legal restrictions of the highest gov- 


: . \ e@rnmental level take precedence. Labor Laws are 
-_ 7 shown in Appendix D,. ; 
\ Ry : . 


2. Work Week eo \ 


a. A minimum of. 15 hours per week shall be worked 
sby the health co-op student (hours may be aver- 
aged); 

“b. A maximum of 5 Rouse per day when in school, and ° 
8 hours per day when not in school, shall be 
_ observed; , ? 
r ‘ : . 
c. No more than 32 hours per week shall be worked; 


d. Work on week-+ ends. and holidays may be counted 
as part of the co-op hours in order to meet: 
minimum number of hours for work; 


e. Students ar peponeibie for hens own: trans - 
Lae '  " “portation Alo and from work. 
Si Insurance 


Students should carry Liability Insurance as a. 
; health co-op requirement; also, they should have 
a 24-hour accident insurance policy. 


, EVALUATION OF STUDENT PROGRESS 
Tire continuous process of gathering information for de- 
. cision-making regarding the progress of a learner should 


be systematic’and purposeful, based on-relevant objec-: 


t) 
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tives or goals for the content area, and which ard. known’ 
to both the learner and-the instructor. 


Learners vary in their rate of learning and in their ‘ 
: . - > 4 


method of learning. Hence, the learning activities, re- 
souf€es,, practice se$Ssions, and time restraints designated 
; La - 
for meeting the objectives, must be varied and flexible § ~ 
¥ . : ‘ : 7 7 : 


» =. “ 


to meet individual needs. Likewise, methods of gathering , 


‘4 ” 


information should be varied, flexible, and relevant; tak- 


ny 3 


: : : 2 ee, . 
‘ing into consideration the eae type of infor-,. 
‘ : ¢ . . . ‘es Ms es a 
mation desired, and the individual Characteristics of the 


; > ; Rp 
learner. : . ; . ; « 


~ : ; on 
‘ During the process of gathering informatiygn, it is 
the learner's right to have informational feedback re- 


_ garding his progress in order -to know whether the minimum 


standard of performance was met, or how to raise the level 


Of performance if the. minimum standard dod not met. 


‘ 


Related Classroom Evaluation 
‘In-school evaluations are the responsibility of the Teach- 


er-coordinator and are to be based on the individyal ob- 


a 


jectives derived for each student. These objectives may 


“ft 


be measured by written. examinations, performance tests, 
or observations of the student in. the clinical setting. 

A ‘separate grade for the Related Instruction Class is re- 
commended. 


On-the-job Evaluatio\ : 


An evaluation form is usually provided by the school, for ~- 
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e 
the job supervisor to use in assessing the student's 
Progress at the work oe eerens It is recommended that 


“the job supervisor pnd Deena: epordinekox review the 


. progress of the student at least, once during each grad- 


ing ‘period. The decision of giving the job super as on 
the: per yon en eny of assigning a "prade™ For. the stu- 


- dent's progress in the job setting, or in having this 


be.a joint ‘responsibility of the job supervisor and 


eeu Mereeueedlaetee should be established by school pol- 


icy. It is recommended, however, that this grade re- 


main separate from the grade assigned for the Related 


Instruction Class. A Clinical Evaluation Form is pro- 
‘vided in Appendix .C as an example of one means for de- 
termining the training station grade. 


Recognition of Achievement - 


Graduates of the program are often requested 7 explain. 


". the type of training they have had. It is ;dchumended 


that the school develop a Certificate whsen provides in- 


formation regarding the number of hours of instruction 


a 


NS 


the student has receivedg@l the, feted Program, with a 


+ break- down. of ‘the hours in the Mies seo0u, and the num- 


x 


ber of hours on “the job. See Appendix for sample of 


Certificate. 


EVALUATI Oi OF PROGRAi 
The health care delivery system is continuously chang- 


ing. A progran nase to prepare entry- level practi- 


ee | _ 


L 


_tioners for the health System must be responsive to change, 
in order to prepare practitioners who. can’ function safe- 


end ae 4 


ly and eLecee ively: and. babs can adapt to changes of the. fu- 


ture. Evaluation of the progran, therefore,-mugt give due 


“werght to flexibility and evidence of learning experiences .. 
v4 , ; id . \ . ‘ i . 
which are in accord with current practices and .¢merging 
; : 


« ; 


/. trends in the enetoynens setting. € “A 
4 tL 


“The evaluation procedure involvesyclabifying Program 
goals and “objectives, developing and ee oe variety of 
techniques for securing information, and then utilizing 
the results tQg:improve the program. sl persons involved 
with the program should be utilized in gathering ‘this in- 
formation: school personnel, employers, students, ae 
graduates. However, esnonsiva Tity for planning and carry- 
ing out these procedures belongs with the Teacher-coordi- 


~ Nator. Though form of gre evaluation will vary, certain 
me sd 3 ye . 
% o> ‘ o 
FS important questiaqns must be incgrporated: ° 
re : we we 
1. Are the objectives and philosophy of. the program con- 
sistent with: 
o-what is required of the student? ~*". 
-~-the. resources available? 
--the recommendations of the advisory commtttee, 
-employers, etc.? ‘ eg 
--the Student characteristics? 


2. Has the: allocation of the resources been, sufficient 
to meet the needs of the: 
¥ 
pe staff 
~bmaterials 
-Sequipment 
~-laboratories 
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3.. How did the student learn best? Did he learn from: 
. . . -~-staff . ‘ 
re. Ses . s-flaterials °° a ay ® 
ethods = , | 3 ; 
_ 77equipment | 


4, What change was évidenced in ane student with re- 
“spect to: ; : 7 


L-knowledge os 
‘+ e-skills 
- | “latestudes\ 
a ~-employability _ 


Seo ae _ crearning capacity : ee ee a 
fy a “-value of the* community ' 


S tg the program accomplish its objectives: 
, --were the graduates employapie? 
--how well ‘cytld as Peneorm: on the Jobe: 
‘YOUTH oncantzygn 
There. is ‘a’ ‘national trend which is gaining moneneun to 
-: provide students in Health ‘Careers Education with a 


- youth organization, or Health Careers Club (HCC). ‘The 


HCC’ can complement, supplement, and strengthen the 
HBalth Careers Curriculum while invéilving community 
deuders 44 the’ program. Although the responsibility for 
organizing and-advising the HCC <is that of the Health 


Careers ANStFVerOr or Teacher: -coordinator, the success. 


s 3 “% 


of the. club’‘is dependent on administrative recognition. 

and support. (The Health Careers Curriculum Guaee fuse” 

ther describes: the HCC organizational information). 
The roles and responsibilities of the Teacher-co- 


ordinator provide the souncataon of the Health Careers -* 


‘<) 
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ad 


Cooperative Education Program while dependent upon support 


and interest of the Local Administration and The Advisory | 
/ ; 
Committee. In order for the program to fulfill its stated. 


objectives, all must continuously, assist the Teacher-coor; 


* . . é : o) or So 7 , 
dinator in making the program relevanf/to the needs of the 


f . He, . ; 
student, school, employer, and community. = ‘be 


te 


0 
€. 
‘ N : 
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J 
Health Occupations Education: Model Training Plans for 
Secondary Cooperative Health Occu ations Education, 


7 
- REFERENCES ON COOPERATIVE. EDUCATION 


Curricniun Guide for Core Curriculum, Board of Educa- 
tion, City of C icago, EE TAnOLS » (1971, ae 


Caer eeias Guide for the Goapenseiwe -Education Programs 
Secondary School Level. Board of Education.of the 
City of Chicago, Tilinois, 1969, 


v¥ 
Guide for Coo drative Vocational ‘Pducation for Admini- 
Strators and Coordinators. State o Indiana, De- 
partment of Public Instruction, Division of Voca- 
tional Education, 1973, . a 


onducting Health Occupations Coo erative 


‘Vocational Education Program Area Schoo Educa- 
_ tion, Indiana University * ‘Bloomington, rnetens, 1972, 


Health: Services Training Guide, ‘University of the State 
of New Yo rk, The State Education Department, Bureau 


of Secondary Curriculum Development, Albany, 1968, 


axon, Ralph, E., Peter G. Haines. Coo erative Occupa- 
. tional Education. The Interstate Printers and Pub- 


lishers, Inc., aA TI nOLS 1965S, 


Uthe, E Laima! Tha Cooperative Vocational Program. Michi- 


gan Stdte Sor eaenae 1972, 
. oe 


oe ’ 
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C. 


L APPENDIX 
heeel peulcies 


Example: 


a 


Education 


a 
Other Forms - 
’ ee @& 


Application for Admission 


" ‘Teacher Recommendation 


7 L 


_ Training Agreement . 


ie ” a af Pe 


Sob: ‘Performance, “Evaluation 


Certificate’ vs a ae 
Work Réport*. ” 
roe is a 


Oey. 
“es 


aH Pa ‘> 


2 


Guided Coe for’ eae BVaTuation’y 


w bi 
tS ame aa ao 2 
- . . bead a , 


\ 


a? 


ow 


. ‘Training Pian. a . ate 


i 


¢ 

a 

. oa 
ae. hig 
‘AS agi we 
rs - 
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aes et 
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ihe Fair® Labor Seandards: ‘Ket . 


+“ 


» 


he 


; Recommended Texts ih Refefences i 


Pts a Ns oO 


. wa ° 


‘ + pee FN : Le 
. oe ee ‘ a % a 


. +Forms Required by Georgia, State Department of 


; f HEALTH CAREERS COOPERATIVE EDUCATION vO 


EXAMPLE: LOCAL POLICIES 


/ lst The student must meet the following prerequisites:  .- 
a. 16 years of age : roe 
Be > a x 

cs 

d. 

e. 


2. The student must obtain (a) a social security card 
and if under eighteen years of age (b) a.work permit — ; 
-(3 copies). = = 3 eo . 


3. The student must obtain written permission from the 
parent or guardian to enter the program, — 

4. .When placed in a health agency training station, the 

student myst sign the check-out. sheet in school of- 

fice before leaving school each day... . 


5S. A student who is absent from school due to illness 

, and is scheduled to work must notify the training 

a agency employer at least two hours before the sche- 
duled work starting time; Also, the student must | 
notify the employer when he/she will be late due to 


Some unusual circumstance, 


6./ A student who must be absent from school and/or work 
- for reasons other than illness must obtain permission ; 
from the coordinator and the employer before the date 

aa of absence, except for unexpected emergency situa- v 

tions. If an emergency occurs, notify the employer 7 
as soon as possible, © : ; 
oo : : = 

7. Qf the student. is scheduled to work and does not re- 

_ port on duty (unexcused absence), a.zero is received 
for the day, If 3 unexcused absences occur, the stu- 
dent will be dismissed from the Health Careers Co-op 
Program, Sy ; 

‘ z. 

8. A student who loses his/her job through negligence or 
misdemeanor will be dismissed from the program and re- 
ceive no course credit, A student may resign a job 
only through the coordinator and with a two-week writ- 
ten notice to the, employer properly executed, 


ye 


9, The student will keep an accutate weekly worksheet 
for use in computing: the quargéedly activity report. 
Absence from work:must be reported weekly. 


; . -$3 
™ | 61 = 
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“10. 


1l.. 


12.° 


“13, 


14. 


1S. 


16. 


17. 


54 


18, 


19. 


.clean clo 


A student who fails a school subject or does not main- 
tain an overall C average must witadraw from the Co- 
op ‘Program, . ° 


Students employed in a Health ‘Agency will be oo 
ed to comply with dress regulations as related 
his/her .job ‘description. Generally, it is exp od 
that eachystudent will be well-groomed at all times: 

Aine, daily bathing and dependable deodor- 
ant, clean teeth and hair, fresh breath, clean, short 
nails, a minimum of make-up. 


Smoking at school is not permitted. smoking at work 
will be.at the discretion of the employer. Gum-chew- 
ing in class or at work is not allowed. Grooming 
(combing hair, repairing make-up) should be done 
only in este nated areas. ; ' 


Students akould be courteous, friendly, and respect- 
ful to other persons in. en evaining station Situa- © 
tions. 


Placing or receiving personal telephone calls is not 
allowed, except in an emergency and these with per- 
mission of the employer. Likewise, personal use of 


“health agency equipment is not paren rteee 


Students should advise friends not to visit them dur- 
ing hots on duty in a health agency; if,the stu- 

dent is being picked up after work, the person wait- 
ing for the student should remain outside the heehen, 


agency until the .Student Heports off duty. 


Students will be evaluated for their work performance 
jointly by the employer and the coordinator Related 
instruction will be evaluated by the -coordin@tor. 


The student will be granted time off whenever the 


health agency closes or excuses the student for holi- 


days or,other reasons during assigned work time, 
The student will be allowed to work all day when 
school is not in session or he/she has no scheduled 
classes to meet (i.e. examination week). 


A student who works extra hours on Saturdays, holi- 
days, etc., must continue to be employed during thes 
academic year (Sept. - May). 

Each student is expected to keep his/her work area 
clean at school and in the health: agency, to care 
for equipment, to minimize waste, and to use supplies 
with care,. Py ° _ oy 


7 — 
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of 


62 


&1 


. : » 
20. The student is required to have full insurance 
coverage, either an independent .policy or one ob- 
‘tained through the school insurance program. 


21. The student must review the above: policies careful- 
ly and discuss them with.parent or -guardian. before 
enrolling in the Health Careers Cooperative Educa- 
tion. ‘ 


We have read the above policies and understand them; 
We accept these as written and agree to abide by 


* them, Lo, 
Parent's Signature Student Sigdature 
Date "i, Date 
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FORMS REQUIRED BY SEORGIA STATE DEPARTMENT OF EDUCATION 
: | | | . . 
| For Teacher-Coordinators :on Extended Contract 


Quarterly Report Form 


57 


FOR TEACHER-COORDINATORS ON EXTENDED CONTRACT - 
‘GEORGIA DEPARTMENT OF EDUCATION 


Division of Vocational Education 


Jack P. Nix 
State Superintendent of Schools 


i EDUCATION REPORT 


"Record of Instruction 
and Activities in 


© 


. 
ws 
. 
. ‘ 
we 
e 
we 


School System 


School 


Teacher Month 19 


* Submit one copy to the State 
Office by the 10th ofeach month 
° 
DATE ; PLACE AND PERSON PURPOSE HOURS WK 
. VISITED, OTHER - BEYOND REG. 
' (VOCATIONAL ACTIVITIES SCHOOL DAY 


° 
“sn 


Se te a oe 


o 


~ 
, 
F lil 


$9 
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| PLACE AND PERSON 


DATE | — VISITED, OTHER 


VOCATIONAL ACTIVITIES 


PURPOSE ' HRS. WORK 


BEYUND ‘REG, 


SCHOOL DAY 


PROGRAM INFORMATION AND SUMMARY 


Vocational students enrolled 
Total to date 
Active this month 
If coop program, number 
placed on job 


Classes taught daily 


Number voggat al classes: 
taught : 
Number othe 
(specify) 


sses 


Youth group activities 
Number of club meetings . 


Pheld 


Coordination activity visits 
Number supervisory visits 
Number placement and pro- 

motion visits 
Other visits 


Number individual instructional, 
counseling and guidance con- 


i 
e 


oe 


~ 


O_ 
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Special activities this month: 


‘ Py 


7, Names of adult classes taught, 


Number of meetings Enrollment 


, 


TEACHER'S SIGNATURE DATE PRINCIPAL'S SIGNATURE 


DATE 


¥ 


Quarterly Program Report 
Jan. Apr. = duly; 


“Feb, . Nay. Aug, 


Nov, 


Max. . dune « Sept, . Dec.’ 


© EARNEDS ge 


"yg, | NAMEOF STUDENT 
pe at) (First) (Middle) 


; : - ; e : fe ; | 
AR EATH CHEERS eas 


Oe. 


~ lTotal Entered to Date 


Totat Dropped to Date 


~*_ F Active to Date 


Training Agency 


Mo. 19 


| ee _ ml (hy tae 
CWFERTIVEEDICTION so 


ee (Teacher-Coordinatdr] 
at Grade . 


Log | 0 
Pm ei Mt eT My ey My lM yee. Le tea 
ee ee 

tot PP PPE Ty 8s ins | te lth) to 
PL EE ET TFS i guar | ate foal date 


OE CODE Training Objective 


pt [42 toa] > 


t 


2. On-Jcb 
Supv. Visits 


. 


Zz, 


(Mo,) (Day) (Yr. | 


- 


OTHER FORMS : 
The forms.in the following section have been developed 
: to incorporate recommendations of the Teacher-coordina- 
, _ tors in "Project to Develop a Health octupations Coop- 


‘erative Program, "a pepatet project supported by the Geor- 


. 


gia Stage bepartuent of Education. 


‘Application, for. Admission - 
Teacher Revcumendation 
“ Training Apseewent 
| Training Plan 


Job Performance Evaluation 


3 


y ; . 
Certificate ‘ L 
Work Report ; 
Guidelines for Program Evaluation a . 
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Name 


ast ane — Mide 3 


Home Address 


Bers 
2 


~ Soc. Sec. Now - - _ — Phone ( J oe 


° 


Age “Date of Birth : Sex. Ht. Wt, 
Grade. in School Physical Condition . 


Limitations a 2 


Do you live with your parents? Yes No. If you answered "No", 


es the blanks btélow: 


: _ Name 


at 


of pe with whom you live 
Address 


Employer 
Home Phone Business Phon 


Name of the person “who is legally responsible for you: 


Name ' 
- arent, Guardian 


Address ; : S e ; 


Telephone 
SO eS 
Name of the person to notify in case of emergency: 


Name , 
SSL 


ae aa a a 


Telephone F 
| 


Your previous work experience: 


Job Title . Employer Dates Hours 


ee 
] Re \ 


~~ Le die 


Are you available for summer enyloymentt Yes No 


Are you willing to work weekends? Yes No 


i ra BF os 


TL 0 


4 te 


-Do you have transportation to and from work? Yes____—No 


“NOTE: If you are accepted into the co-op. program, you rls 


be responsible for your own transportation, 
s ’ 
List three teachers you plan to ask to recommend you for ‘nig 


program: 
UBJECT TAUGHG YEAR 


: : “ 
’ <. ~ . 


a 


o 


—eOoro— nn eee ee 


What type Of job would you like to have? List three choices in 
order of preference, 


What do you pf4n to do after graduation from high school? 
What are your future educational plans? 


If your application is approved, do you agree +e - 
1. Attend school and work vegudardy? 


2.° Abide by all rules and segulationa of Health Careers. Co- 
operative Education? 


3. Complete the training program arranged for you by the 
school and your employer? 


Student signature 
2. 


Date : ae 
OH 
Parent's signature , 
Oe es ee 
Date © = 
LE 
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NAME . S ea 
. eS s cae 


, 


Len ‘gp EDUCATION 
ete 


¢* : % pe 


. ne The atove- ~nam’ stu ent, hag applied for admission to 


aR 


“Health Careers Cooperative Education. Please help to. 


determine this student's readiness for one: respons ibili- 


ties ofa co- -Oop program by rating the student according 


_to the following: 


Superior 


RELIABILITY 


LEADERSHIP 
INDUSTRIOUSNESS 


ie : 
a Would you hire this student if you were an employer? 
Le Yes No __ Z ™ 
: COMMENTS:  - _ \ 
4 DATE SIGNATURE 
| _ POSITION __ ¢ an 
2 | 73. *, 
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EMPLOYER'S RESPONSIBILITY: 


a 


; ‘ 


HEALTH CAREERS COOPERATIVE EDUCATION 
TRAINING AGREEMENT 


consents to employ 


on a part-time basis for oie a 


pose oie ee traning In the occupation of 
On-the-job Supervision and instruction is the Tesponsi_. 


“Bility of, : - The training period 


will begin ; a = / and will end . 


*. 
The students ‘learner willggain job experience from 
ae on schoel days, and from 
on “Saturdays and Sundays as 
scheduled. | “Tha job instruction and related instruction 
units shall constitute the learner's plan of training. 
A minimum of 15 hours per week shall be assigned for 
job traning, ; . 


The student-fearner will be paid a,beginning wage of 
pgr hour duripg a probationary period of 
- Thereartgr, the wages will be subject 


to periodic review; increments will be earned in. accord- 


Se 


ance with employer's personnel polserey and thre student's 


Portormances 
x pie 


o 


Student- leatyed employment will be within i provisions” 


of (1) all state and-federal labor laws and (2). exist-. 
ing labor-management agreements. 


. 


The supervisor will pertecapere: in perigdic evaluation 


Cc the co-op student, ; = ‘ 


; ao 


’ The job supervisor will provide time for consultation 
with the Teacher-coordinator concernang the student- lear 
ere 


The school will provide the student-learner with 


‘hours of supplemental instruction each week,in general 


\ 


2. 


and specific related study class. The scho6l, related 


instryetion will be ofganized and supervised by ; 
’ » Teacher-coordinator, Healen oaneee 
CoopBrative ucation. . 


The. Teacher-coordinator will visit the’ training station 
at-intervals to discuss the student-learner's progress 
with the employer and/or job supervisor, 


a | _ O71 


_& 
g 
Ly 


mal 


Ne 


C. 
& ‘ D. 
ae 
a ° ne 
s Pa 
r Pare 
Zt } . 
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GENERAL REMARKS : 


s 
™ 


> 


3. The ekcWerceae dines uti assist“in the evaluation © 
of the student's work performamnte. : 


STUDENT'S RESPONSIBILITY: ‘ ; 

1. The student-learner will be regular in n attendance in 
school and on-the-Fob. see 

2. In case of 1 iwese. at Saas Ye ue sfudent-learner's re- 
sponsbility to notify the (1) employ and (2) Teacher- 
‘coordinator of h¥s absence, 4 


; en's : / 
3. The student will Fespect the rules of the school, Health 4 


Careers Cooperative ‘Education, and the trainin tation.. 


PARENT'S RESPONSIBILITY: XX oe 
-l1. The parents will encourage the student-learner t carry 


out duties and responsibilities effectively. 


cS 

1." Any eeuniaiat (fron parents, student- learner, or employ- 
ing agency) shall.be made to the,Teacher- coordinator, 
who will be responsible for: studying the problem and 
seeking ways to resolve the difficulty. 


DE wk 
2. The training relation may be ‘i soph ved by any of the 
parties directly involved, but must be preceded by -cOn= 
sultation with the Coordinator and ample notice given, 
SIGNATURES: 


Student © 


Training a iad Representative / 


eae . Tye 


Parent 


: ; wee 


Teacher-coordinator 
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we 


‘ 


TRAINING PLAN 


This Training Plan is for - ied » @ student en- 


“rolled in Health Careers Cooperative Education for the school 


year 19 - 19._. - Employment will be provided by 
| ; on-the-job Supervision will be the responsibility 


of > ; whose title is © : 


"related classroom instruction and coordination of the training 
: : ; re é 


: _ 


WOMBNANAWNEH 
eee 8 © © © © «@ 
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‘os : 
plan .will be provided by » Teacifr-coordi- 
—— . 
nator, - ty 


General Related Instruction. 


‘ Introduction to Cooperative VECUPattOns 

Job Application and Interview, 

Legal Regulations concerning Youth Gnployaent, 
Understanding Human Behavior 

‘Ethical and Legal Responsibilities 

Job’ Opportunities in Health Careers . 
Medical termi#@logy 

Introduction to Body System § Disorders, - 
Safety Practices in Health Occupatio#s. 


‘Specific Related Instruction 
inyschool 


-Con't on back 


o . 
. 
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. Job Title: 


a: 


On-the-job Supervisor 


Student 


Teacher-coordinator 


Objective: 


ite 


JOB PERFORMANCE EVALUATION 


Phone ¢ 


Student School 

+ ® : : 
Lad 
Training Agency . Job Supervisor Phone 


Rating Code: 


1.(F)Very Poor 2.(D)Poor 3.(C)Aver. 4.(B)Good S.(A)Superior 


Grading Periods 


Characteristics 


“ATTENDANCE: Hrs/Days Ab- 
sent; Hrs/Days Total 


PUNCTUALITY: Times Late— 
\ Excused/Unex used 


GENERAL ATTITUDE: Con- 

Sider attitude toward 

job, supervisors, and 

other employees. : . a 


QUALITY OF WORK: Conm- 
pare with others o 
equal age and experi- 
ence. 


QUANTITY OF WORK: Com- 
. pare with’ others of equa 
|} age and experience. 


ATTITUDE TOWARD SUPER- 
VISION: Accepts criti- 
cism, 


APPEARANCE: Compare with 
standards set by other 
employees in the occupa- 
tion, 


75 


a 


Oe _ ; a . . 


ie hal 
7 


“++ Supervisor - Student. Date 


- ‘ 4 + 
; Grading Periods 


Characteristics 8 
~— lst 2nd ord 


Quarter Quarter Quarter 


8. DEPENDABILITY: Follows 


instruction 
a | 


: 
9, _ INITIATIVE: Sees what , | 
needs to be done and 
‘proceeds without wait- 
ing to be told. ‘ . 


10. SAFETY PRACTICES: 0- 
beys safety rules? 


OVERALL GRADE: 


COMMENTS: 


“Ist Quarter: 


Supervisor Student Date 
ig \ 


2nd Quarter: 


Supervisor — Student : Date 


. TY 


LOCAL*=HIGH SCHOOL 


< 


City, Georgia 


CERTIFICATE 


AWARDED TO 


IN RECOGNITION OFTHE SUCCESSFUL COMPLETION OF A COURSE OF STUDY IN 


, HEALTH CAREERS COOPERATIVE EDUCATION 


ro: Date 
Hours Related Instruction’ . 
=: Teacher-coordinator 
Hours Employment-in the sO 
area of $s 
_ Vocational Supervisor 
‘ 
& 
‘ 
sé ii 


O_ 
ERIC 


81 


Bo WORK REPORT ' = 
ak — ab = oe ‘ - ‘ . oy + 


? 
= 


-NAME et HOME ROOM SECTION . oe 


‘ ‘x 38 
~~ 


HEALTH AGENCY | | TEPEPHONE “i, 
_.~ ss ADDRESS |.’ £ : : ; 


DEPARTMENT NAME OF SUPERVISOR te es oN 


JOB TITLE’ 


K. DAYS iNQ. OF HRS; 


* PRESENT. . 
‘weg. A \ 


HL ° is ek a : . Oa as ra 
7 = , 
- 
Pgs bye 
. Sel 


tae | : - TOTAL. FOR . 
Seay 4 en, _ AUARTER:: ae : 


a J 
% oO . 
A ‘ 1 
ge 


ative Program in determining 


ie Paes and the weaknesses. . 8 «4 


age FoR PRoGt ta EVA Sa “HRALTH CAREERS COOPERATIVE EDUCATION 


*S-*P *U. *COMMENTS > ° 


ae Me ud. 
i “an PHILOSOPHY”. AND OBJECTIVES . 


1. The pridbsophy’ of the a ‘ ie 
prograimhas been. for.. _ oe 
mulatedi*and is acqept- . ol * | ge eis 

able te - 


the faculty in re gig 
‘for the: devel- . . he b 
oF. the! progran, in / 


apt te . ‘ie a. ay : : : ; . oa ee 

a ee tement of the 4 ‘2 oe a : 

: jos Oph incor a - Ce Ss 
the fdllowin 


ha | liefs about the melee : . @ 2, & fae Oe ee 


- careers cooperativ 
“Papgtam!. se 
as The oppoftunity to. : are . > 

prepare;for a health . es ; 

“Weare s ayadi table ae ; 
to any person, re- Sy _ : 


; : Poa eee of. sex, : 7 - Ya - i . ca ‘ 


ce, creed, or col- ° ; 
or, who demonstrates . . 3 : 
‘geasonable premise —- 


ee a of being able‘to - > *  * ‘ ¥ : ‘ 
oe *- benefit from the Eres ial 7 : ee ra 
a ae gram. eed i er 


‘ 


i b. ‘The. immediat goal ae 
me . Of thé. progr is i 
the edutation of the , 

‘Students, although a a ee 
‘the welfar@ of the . ee 
- patients must also. ie se 


: a 4. be ee. into\ consi- Pee + 
ir in a eo 
. -¢. To learn nd to - ee 

= form ‘specific duties bt ty 
imf'the health figld, <*° °: 
ig is“essential or. ‘ 

@ student to havé’ Cs 


ad 


a 
es 


ee v8 gl Messi ape ae BeeOry ha waskinacann ae 24-1 : : a. : : 


CRITERIA wok oS S. P Uy, COMMENTS’ ¥ 


b 5 ap ppriate health cae 
ag ngies. 
: . .’ The jectives of the ; 
@ progr have been formu- o 
} lated and are acceptable 
; to the faculty in 
ae ing for the develope? 
ef the i a 
a. The objectives are 
: ’ eo , Stated in terms of ex- 


ected changes in stu- ¥ 
ent behavior, stressé 
cant “¥ng the development, 
pe knowledge, technical - 

be ad skills, attitudes and 
, * abilities ‘essential 
‘sm practice, ‘eo = eee 


aye ad : hee \ . 
@ONTRACTUAL ‘AGREEMENTS aoe 

a: There ig a sick “agrege 5 
_ment between the e1 a 
ing institution), 
stugent, and pa 
spect tres: @ 


“.: The ‘effective data 
‘the agreement... 


‘b. The length’ of ti 
2 agrecae: isgin 


i thes salat he Fu: pet “¢ 
*., 


Isponsibiiities: a a 
el aging ae Sop me 


, i The. Peer meahees Ss gis Fe 
eye "ven and gssonh respons pa) ay 
.ity £9 rigs ' 


A foraui sini the objec- 7 “3 
‘tives. of the pee. 


are  Planwing and evay gting: : 
; thie. curriculum me vrae: 
¢ es 


ci 


” solemtats clinical ere 


YS es peri@ices and dduca-" 9) 4 
“ tional materials uti1- * 7” 
ized: in ‘the = ‘program, .-. « 
d. Teaching sygen in On aw. . 
the. cls @ssro00 Fs ie nce 
e. Bvaluating dent's oe vas igs 
‘achievement throughout | - - 
. i the progran, nsel-_ ae ; 
& Bs. ‘ing students othe * <= a . * 
ty basis ofthe evalua- ... os ne ‘¢ 
ony Rh a oO , 
iy ee ee ee gt 
ames eels emme SRO not’ bé, permit=” a ome. . eg 
ted. te continue = the . . 
b. we program. 
Smee f£, Furt ing cheit ce) 
ee a profes sional ye 
2 ; . As MeN a. 
ci be y The. tacuvéy; Wenbives hold : 
ee pene teaching certifi- 4 
ae 4 angare enrolled ‘in 
ot eal ccupations Teach- 


oF at = Education Pe ide 


“3. ‘The faculty members are ®. 
furrently licensed in 
‘their, health weiter. 


_ The ragio. of facul 
wtuder s igs within. 1 ty 


28.0 


: ry 


; ‘bro ai oe nlide fdr ape es 
sack yy EO ie tee se ae 
e fan, ‘the review of ' 

Y the progrht im''s cet a. 
objectives, and policies’ fe 


or ca eS ee an, re . 7 


hoe ry “ is e Meh a 
mS . “* ie Ka q 
ete . ‘ ‘ ; . "+ : 
Ee . cu COMMENTS | or j 


“és -, and the- 
a: when ne 


6. Baeties members hold mem- ‘ " . | \y ” 
bership in, nae ect . “ Ew aX 
tei 


= _. ings of, ahd part ate (aes ae) 
a th their profession- x 

Pganizations and edu- | . . ae 
nal organizations. SS Pha’ ae 


a. 


Ps Provi bns are@ade to ‘ys at Ve 

insure’tNat guybstitute : ar a ae . . | 

instruction given ‘by *' ee rs : ee Se, P 

» x aeerere faculty. a i «ce : ° 
_* _ ee od Re ‘ 

‘ep ~ 8. ch faculty member is _ - & i 

cad ofelicecd pected 1B i ee - “es 4 

td terms of achievement . and -_ a vg 


an development + wy be anes dices cas? sie aye gh: 
4 Pa . } . ¢ oe - 


STUDENT ‘ADMISSION 3 | ef ae 


a “Vy Students are ane of _ - : er 


ar avee times. 


“on " 2. C# teria for sel suios « 
a eee greestablished by faé- 
~ . ulty with assistance. of ; 
. suitable Pergons * 


ae. . : 3. Basis 2 Pegarding re pa 
ee ey missi e RE 

x en and a “of haan 
a e 

MR + studen gre written, and- 
ae gen s' ELEN 


There dre. wr state 
‘ments “of ‘po es', given: 
uden! Sf which 


e. a ¢] r arly 
a” a og oe fe ea : 


d° | ‘conauét te. ES 


+ ay 
ee ¢ 
ee 


CRITERIA S° PU. COMMENTS , . . " t 


dD. attendance, - eS Pe ee Mes 


| Cy erading adalat! eg . : | 
Pd ‘d. Wr oecesaiou. wi Ww Ge. yg hy 


progr d - “8 duatiion. 2s . ee ep ; 
Re ‘ 42 a : Pd ‘«, 


(credi 
e., dismissa{ and withdraw-' _ . os Ae, 
al ; + : ‘ : ; “ “o 


e 


. ‘ cee eee ome 


eS a 


| : _ STUDENT PRs. | wn 


1. seuaent achievement is e- <3 a 
~- valuated stematically gs . . 4 
sas through suth means aS FO ¢ : % 
lists, written tests, ~ > | . - 
pation, ; ae a ree as ; ; 


he student participates: See . = ‘8 
“thef evaluation. = ag ee ee = 


b. The results: ‘of jphe peri-. 


| [oF odic . evaluat ons are . 
\ eh a 2 used in Bethe stu- 
>, ' dent, neni aks ‘determining 


progress: Hin the. eseren 


woe 


2, For each eieretely #irolled- 
. ~ student” and.. former etd 


* BeCOres, ae kan sage is. al 


nae 7 a, Admission *; 


“ete eh a . ‘ 


- » Ghades and othe evatu- “ 
“eg UU ative data, =e 


ann 
* ace M01 or of re 


e,- 


a Prog: pipes 


e gains’ Bioss,. ofeckayt ¢ 
pti or ce 3 use® 


‘<) 
ERIC 


: bd an ee aie ¥ - . a6 : | 7 : ; . . | : ; 
yo ‘ a5 ; * ‘ ian . . —- + ‘ 
Ray "CRITERIA ® s “Pp  U_ COMM@NTS - 


eo CURRICULUM AND INSTRUCTION 


1. The Pecuiee has deyelopeds Ps 
‘ re and:‘utilizes a plan of in- ; j 

aa stryction for the related , . ? 7 
class which is-flexible ” 
a and meetg each individual's ‘ 


needs. +. ss ct ‘ 


. The curriculum-is* organized | . 2 | 4 


i ‘ common elements applicable: 
to all job sett s and 

= uniqu@elenq@mts of instruce 
“ _. tion peculiar to their par- - «- 
yea ticular job setting and - . 

- 8" ‘needs, ~ " . t 
The couse and less Ruplans 2 o MR 

give eyidenoe ~that: 


n GN —- -. 
* te! Sbjectives. OF ihe ~~ yar ra r a _ 


» tourse or lés ooo . fs 
consistent. : 3 % bis : 
: ¥. contripute- yt | a, =~ te t 
*%. achievem the. 4% od . . ey , 
objectives of the stu- om a ' 
_ dent; i and cur- %, te . 


ricul' oe . _ a a3 ele 
. ; sh . #°. 


“eb. ~The ontent d taaching — 2 
a method's or current:. a 


be s cagcepts ane pr 
ee - it ealt r 2 
a? | sduclieon ae 

. 1 be > slvlpice 29s isa ety: 
; he her -codeali 


job.,sup 
. ed’ B ‘by cae a 


rACtLIT ERS AND, ye 


th gucasiongl institution 


a? 


ae | | CRITERIA | ‘s \ @  U_ COMMENTS | : : 
} b. Equipment, supplies, oe cr Veen" tie 
“ audiovisual material we -x* -" 
and other edugational fe. : = 
, + materials including ‘ ae : 
aft library holdings. , \ Bo 
if es 2. The instructors have suit- . ae 
_ '-- ably eQuipped office sPage 4 \ fm 
ceo that .i8 easily accessiblI h we 
a A . to students and provides , Ne 4 


ferenges. <A telephone is . _« @s 


‘.° favailable ,in-the instruc- 
= 4 +tor's officog 
3. The agencies utilized gor Fa . * 7 
; Student learning experi-— . o #£ 
_ = & ences providé: ae: 
- “a. A sufi Cie: t vuabee" and 73 _ 


‘variety of ledrning ; 
situatt@ns perinent to =~ : a —< 
the ocgupation. to 2. , 


= mit the “provision © ss ~ any u - 

\ “, reasonalbe. breadth via “ 4 eS 

aa : variety. of experid@pey a ee che -— ; a 

:* for the. eee": > a i : Fe an * 

ke. 253 oe a FS TS 

Pn ity 
"1. An up-to-date descrip. ont _ | = _ 7 


bly. | Of ie program is available . 

Ub v4 mo fot: sStribution. is des-. 
til cription is’so pres d. 4: 
= thaw it can be used as a pe-: 


* 2,  bI¥fC relation@\tool’ fut pro- 
7 yg . viding information. to the «| 
ese Om ; studé it, ecaployer ; .cOMm- | 


rganizes “i 


- COMM; 
sents 


x .~ 
> CRITERIA ©‘ SPY COMMENTS 
eae { ‘with health and health - a :  * oe 


care, and/or ether inter-. 


ial ested persons from the _ 
gt : community. | ga a ga > 


Ve a. The c@imitte meets at 
. stated. intervals and © ae 
, : the teacher coordirtor = - 
oa mt ae ' attends all meetings to ; 2 
. interpret the Program aff C ak . 
and_its—needs. we +4 
i ‘ b. Minutes are on file = 
é _ 2 ae which record the: acti- 
8 _ _. VAties ‘of the committee . 
" oe “ yy any of. the walking a 
Subcommittees. ee rs ee P 
% c. Recommendations lof the 20 0 + & sO : 
= committee are p oar ae sys BB 
- in writing. 
eebicecrepeentert ts eae nae . tae — . a - ~ Cen ein = aa al 
L- : Pa . a / er = 
a PS FOLLOW-UP ¢ a id ss 
ee eM shy artici “we e- 2: , 
*, y ri of. their ” ¢ 3 “ ®@ + ied 
og 7 -.. pe a and th eestaci onthe oe ae “a : 
‘ rs ‘the, educs€ional program.  & 
e ¢-These recommendations | are uA : ; j 
_ given, consideration: by’ the - 
faculty. fg Oy is 


es 
There is a ‘periodic follow- 


uP. Sfgpereduates. : és 


self-evalua tion. 


Ce any reine a, 


eral Strengths off Progran: 


: : a : 6 
, > = en : 7a 
2D ae a: 
rae 3 : : be 


. 


tes 7 i : z. a | i 
3 _’ SUMMARY OF PINDINGS (continued) | 
“4 | ; “ | ; 
i so 
\g é 
: | a 
2. Weaknesses of Program ie 
; : 

_ 7 e 


ee 3. Plan for Improvement of Progran. 


”. ~ . 


oe THE FAIR LABOR STANDARDS ACT 


+ : e ’ 
+ ie any = 
as . . a 
& Te Fair, Labor Standards Act provides minimum wage — - 
arid overt me standars) segats es equal pay for equal” , 
<8 - Be _ oe - 
ee ‘Fle 4 reg dlegs, of: ‘sex, and contains child labor stan- 
het Wivegere eA ot ou , & 
ree “Hias. The Wage and Hour and Public Contracts Divisions, 
U.S. Department of Labor, administer and enforges the Act. é 
‘ It is very fnportant. that all parties involved in wpm 
' * ‘the Health areers Cooperative Education Programs have 
= some“knowledge of the Child Labor Provisions. Since 
é . ae ome 
these provisions are already in. aa and do hage. peri- : 
odically, it is suggested Ehat any qeestions concerning | fe * 


the significance of the oni Labor Provisidns we directed* 


oe 4 AS ‘e . : z 
4 ° 3 U.S. “pepartecne of Labor ; . ah 
t loyment Standards, Administration a 
Wage'and Hour Division é athe 


eachtree Street, N. E.. Room 331 - . . ae 
“Georgia , 30309 @ 7 


° . = 
REGULATIONS ° My . 
~ . . of e Code of Federal ecitiatisas” 
| Sar ao _ Employment of 


o: - . *, Student-Learners 


; - PURSUANT TQ SECTION. 14 OF THE ° 
he ag te , FAIR LABOR STANDARDS ACT OF 
om . . phe a . ' s 1988, AS AMENDED {: Ss. 


? oa ma 


cal i ee , * crite publication conforms to the Code of Federal ae $ 
ae + ie . of November 3, 1972, the date this reprint ipa enthorised] 
: iin: 2 
< as 
( . ; 
es 
i | “ — ¢ . 


NITED ‘STATES = pete © oF EABORS a 


et itll 


oe i. _ 
as ——- ky Ae f > * 4 
Foe 7” ~ — 7 : ‘ : ‘ aes 


oe REGULATIONS—PART 520 a 


*. Section 520.1 
Applicability of the regulations — in 
_ this part. 


The regulations contained in thig part are is- 

_ Sued in accordance With section 14 of the Fair 
Labor Standards Act of 1938, as arlended, to 

. _provide for the employment’ ider special cor- 
tificates of student-learners at wages lower than 

the minimum wage‘applicable under section 6 

of the act. Such cértificates shall be subject to- 

. the terms and conditiens hereinafter set forth. 


{OR Sand, fea 10 08S ee 3 
+:. oo Hes NE 
A 


j the regulationitieontained in this 


pe_basis, pursus a bene fide vooe- 
(raining program. 
}) A “bona fide v nal trainin§ pro- 
pram,” @ one authorized and approved by a 
Sta board of vocational edu or other 
_ récognized educational body and provides for 
_' part-time employment training which~may be 
‘-scheduled for a part of the work day or work 
- week, for alternating aveeks or for other limited 
. periods, during the year, supplemented by and- 
tegrated with a definitely organized plan of 
instruction designed to teach technical know!l- 
edge and relunted industrial infprmation given 
’ a8 a regular part of the student-learner’s course 
by an accredited: ‘school, callege. 0 or university. 
[18 F.R. 3200, June 10, 1953) 


> Section 520.3. - ; ¢@. 
| Application for a ‘special student- learner cer- 
tificate, * 


uo 


~-learnef at wages 


enever the cmployment of.a stndent- ° 
er than the mininnim wage . 
applicable under ion 6 of the Fair Labor 
Standards Act of T988, as amended, is believed 
necessary to prevent curtaiiee i 
ties f ployment,an apfieation for a special 
cri nator fing the emplaydrent of such 
'-  studen@tarner. a¢é submini wages shall be 
. ‘filed in duplicate by the employer with the au- 


> 


ke © gone F : Z awe 
a ee er 
7 ° , .f . 


Q- 
ERIC 


A “student- learners a stugent, who is. 
vin instruction ‘in gn acc school, 
bes. "university and- who i is em Jona 


~ e 


thorized representative of the Administrator | - 


at the appropriate Regional or ¢ ‘aribbean Office 
of the Wage and Hour Division, U.S. Depart. 
ment of Labor. GS 

(b) Application «Gat be inde on the official 
“form furnished by the Division and inust be 
ssigmed by the employer, the appropriate schoo! 


- wofficial and the student-learner. The application 


must contain all information required by such 
form, tacluding among other things, a statement. 
clearly outlining the vocational training pro- 
gram and showing, particularly, the processes in 
which the student- hearnse will be engaged w hen. | 
_in ttainjng on the job; a statement clearly out- 
‘Hiningthe achool instruction directly related to 
dite job; the total number of workers employed - 
in the establishment; the number and wurly 
wage rate of experienced workers employed in 
the occupation in which the student-leggner is 
to be trained ; theskourly wage rate or progros- 
sive wag€ schedule which the eae proposes 
‘to pay student-learner; data regarding th 
age of Sis.student-leafner ; the period of e 
ployment training at subminimum wages; 
hours of employment training a 
mber of hours of school instruction 


ber 
©: 
Week ; And a congyfietion by. the appropriate 


school official that thi student ‘named therein 
will be receiving instru 
‘school, college or unive and will be em- 
ployed pursuant to ¢ bana fide vocational train- : 
ing program, a§ defined in § 520.2(b). 5 
(c) The certifications by the appropriate 
school official must satisfy the following condi- 


‘tions: 


cuted in conformance with 8 520.3 
(2) The employment training must conform - 
with the provisions of §§ 520.5 (a), (c)}, (d), 
‘and (g) and paragraphs (a) and (c) of § 520.6. 
(3) The occgpation must ifot be one for 
which a student-learner application Was previ- 
* onsly submitted by the employer and a special 
certificate was denied by the” Administrator or 
- fis authorized representative. — a 
[35 FR. 18884, Sept. 2,1970] : 


Section 520.4° i a 


Procedure for action upon ap: sation. ; a 
(a) The certification by the appropriate 
School official | on an | apptication for a apecial 


y ° 


$4 0 gs OF 


n in an accredited : 


(t)}- The application, must be properiyfexe or 
ae 
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fA Fuitoxt Provided by ERIC 
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eget at 
. ». 
a a 


_ , gtndent-learnér will be employed must be a bona A oly ed. ae : 


... propriate | school official, the employer, and the __ ba t; cee 
-» student shall be | so notified. Fo the extent feasi- employedint lee dA ene 
le;, tHfe, Administrator or his authorized repre- (h) Tie employment of the student-learners 
ee shall: provide ‘aii opportnnity tq athar at snbminimum wages must not tend to impair 
interestedd personis to present data snd views on or depress the wage rateyor working ‘or bork 
the application before denying a apecial stu! established for experienced aeoviiers tar work 
ofa like or comparable cltaracter ; 


/dent- learn rtificate. - 
encores ~ (i) The occupation i] feeds of ‘the cofnmunity 


‘y ; : 
wa . » : re . 
‘ “yon REGULATIONS—-PART 520 
student-learner certificate authorizing the em. , fide vocitional training progr: am as defined in 
_ ployment of, a student-learner at subminititum, — section 5202; * oe 
wages (see'$ 520.3 (14) ) shall cohstitute a tempo- (b) The employment of near 
rary authorization: for the employment of i stu- wt subminimum wages authorized by the special 
dent-learner afww ages lower-than the minimum — -certificate must be necessary fo prevent curtail- 
wage applicable under section 6 of theuet, effec. ment of opportunities for employment: 
tive fronythe date such applicationas forw arded- . (c) The studentlearner must be at least 16 .* 
tothe Division in conformance with § 520.3 and. vears of age (or older ‘AS may be required ‘pur- 
at the end of 30 days, shi ll become the pertha- —* guant. to paragraph (d) of this section) : 
. nent, spec il student- learner certifieate unless, (d) The student-learner must be at least’ 18 
after reviey, the Adininistrator or his author years of age if he is to be employed in any 
.. ded prea denies thesapplication, is- J activity prohibited by virtue’ of a hazardous 
- sues.a certificate with modified terms and condi- -oceupytion order of the: Secretary of Labor. 
tions, ‘or ‘expregsly extends the period of review. See@9 CFR Part 4, Subpart -E, but. note the 
(b) Upon ‘ree eipt of an application for the. Specific exenyytions for student-learners in sev- 
-employment-of a student-learner, the Adminis- © gya] of rigapders ) me oe. £ . 
trator or his aithorized | representative shall (e)» Lhe occupation fae aeleeh the audenk2 
review the applicatio For compliance with this f Jeaniier is yveiving preparatory training must 
part. Tf an applicayfon is to be denied, no require fain degree of skill to necessitate 
tion of denial sh Id be madeso thé aispioplintt asubstandial learning period ; 2 iets 
school official. the employer, and the student (f) The ‘training must not be for the purpose 
within the 30 days following the date such ap: < “of suing nanuul dexterity and high produc- 
plication was forw arded: to the Division, unless tion speed in repetitiye operations ; 
, additional time for review ‘is considered neees- (g) Tlie-employment of néstudent- ieamner 
sary, or appropriate; and in which case the ap- must not have the effett of displacing aw orker 


4 
c) Whenever a’ notificat f denial i net 
©) % * rip Oe cen 38 or ‘industry warran? the training of student- 


nailed to the employe such ctenial shall be 
without prejudice to,any subsequent applica- 
tion, except under the circumstances referred 
to in §520.3(c) (3). Two copies of the notifica- 
“tion of de enial shall be mailed to the appropriate 
school official, one of which shall be retained , 
for histecords and the other shall be presented 


learners}: ’ 


tions of the’ ‘prov: isions of a student-learner cer- 
tificate. prev ‘io&sly issued to the employer, or 
serions violations of any other provisions of 
the Fair Labor Standards Act of 1938, as 
amended, by’ ‘the employer which provide rea: 


“to ihe stndent- learner. - ; ; 
{35 FR. 19884, Sept. 2 1970] | Z . os : sonable gunds to conchide that the terms of 
; ate - ve rti fi¢ate would not be comphed with, ‘if 
Section 520.5 ued; 


. 


Conditions: necessary “for favorable ? view. 
follow ing conditions’ ust {b “Satisfied 
befor ei sp certificate may be issued author- 


” (k) The i issuance of snch a eartifionte w ould 


, ticeship: ‘in accordance with the regulations 


izing the employment of a student- learner at . applicable thereto (Part 521 of this chapter) or 
siibmininium wages : ’ . : wuld wot intpair established apprenticeship | 


(a) Any training program under which the — standards in the occnpation ort industry: i in-. 


> 
+ 


not tend to prevent the development ‘of cea 


‘ 


(j) There 2 are PA serious outstanding viola- ‘9 


’ 


. a G ; : we F 4 
— _  REGULATIONS—PART 520 me “ 
(1) The nymber of student-lesrners tobeem-, Section 520.7 » . af 
ployed in one establishment. must. not be more Hneilopmnene saepnite or ae - oe 
than a small proportion of its working force. . hie additien ae aly other eet required i, ten v 
Paige aie R. $000, Ang. 26, 1061; she under the record-keeping regulations (Part.516 a 
13584, Sept. 2, 1970] . of thi8 chapter), the employer ‘shall keep the / :° 
. Ss ae * following records specifically relating to. sty 7 
Section” 520,6 : dent-learners &mployed at subminimum w age ” 
_ Terms and conditions of em, ployment under spe- 4. rates: ST ae “ 
cial Btudent-learner cen ificates. i (a) Any ure employed as a student. 
(ay TI i te shall . learner shall be identified as such on the ptyroll - — 
ay The special riinimtun sage rate shall bo records, with each student-learner’s: orenpation 7 . 
‘not less than 75 percent of the applicable mini- - _and rate of pay being shown; 7 
’ ’ 
ir Seagpntane ie es ‘ae al g, de ates thy The éroployer's copy of the aphiiediions 
ae ( ee + ace ve ida co cate filed in accordance with § 520.4 (a) and | ‘any cer- . 
Mey nai ee ee t aad “ . .tificate issued by the Administrator r or | his au- 
a : {c) (1) fae r . 10uTs O mp oyment thorized representative must.be avtHable at all ‘ . 
re raining each ifente, subminimum |wages pur- times for inspection for a period of 3: years : 
* suant to a certiftéite, when added to the hours. trom. the task date of employtnent f the attic Io: 
of school instruction, shall not exceed 40 hours, dent leaner. 
eer Hips ithotieat oe pay bears ted by the (c) Notations should be, iid in: ‘the’ ans 
. Administrator or his aut sent 
1 for in cea el - aie aT ind vob *ployer's records when addition I hours are 
t ti fi a 4 a di worked by treason of school not: be ng in session 
\ 1 ye ordinary circunistanices. . as provided i ini 88 520.6(c)p(2) and Q),. 
When sé¢hool is not in, session on ‘any 
[18 FR. 3201, Jyne 10. 1953, as amended at 25 PR 
hool diy, the student- learner may work a 138 ‘4, Sept. 2. 1970] . ji ft a 
. nurfibeMpf hours in addition £6 the wee ly hours oh ae ss pe 
. " of empl8yment training authorized by the cer-; | Section 520.8 . 
* ~ tificate: Provided, howerer,.That the total Durationo certificates. L , 
hours worked shall not exceed 8 hours ori any#’ A speciaf student-learner cer: ificate shall be» ae 
‘ jgSuch day.-A notation shall be made in|the em- Sfostive far & pesiod not to exbeed the length _ . oe 


“*ployer’s records toythe effect that sc ool not og 1 schogl year unless a longer period i is found | 
—_ being in session itas the reason additional nonig to be justified by extraordinary ‘circumstances. © + 
were worked on such day. |. - No cerfifcate shall authorize e pet train- 
.(3) During ‘the school term, when ool is ing beyond the date of graduatic n, 
not in session for the entire week, the student- [35 FAR, 13885, Sept.2, 1970) 


ing a ) 
"number of hours in the week in aan on to Section 520.9. - 


ceed No provision of the regi tions contained in 
40 iene in any.such week. A notation shhil be* — this part,.or of any certificate or temporary |,” 
‘made in the employer's records to the effect| that authority thereunder, shall excuse ‘noncompli- 7, 
school not being in session was the reagon addi- “ ‘ance. with higher, standards applicable to stu 
tional hours were worked in such week. gent-learners whith may be established under 

( d) A special student- learner certificate ha any other Federal | or any State law, munic- 
I: * ipal ordinance or trade union agreement. 


« 


mum wage rate to a student- learners in any leek [35 FR. 13885, Sept. 2, 1970) 4a 

a in which he isgfiployed for a number of hd rs 7 er se ri 
“in addition to the number authorized in the ¢ Section 520.10 cae . 
__tificate,’ except as. provided in paragraphs (4). Reconsideration and review. . . 
“ay; (2), and°(3) of this section. * a ‘(a) Any person aggrieved: by the ction of. ~ 
~ (85 F.R! 13884, Sept. 2, 1970] | - an ; an authorized representative at th Adihinis..- ¢ 


OAS - 8 ee ee : ; i \ ; : : 
. Ky aa : 
ce : _ = « ~ 


* " REGULATIONS—PART 520 


© t 


* trator in denying or gr vinntifhg a special student, 
lenrner certificate nays within 15 days after such 


actioff, (1) file a written reqfiest for: reconsider: 
ation thereof by the authorized representative, 


of the Administrator who made the decision ‘in 
aoe the first instance, or (2) file a written request 
* for réview of the decisién by the Administratog. 

or an authorized representiftiv Mie ha’ taken 

- ho part in the action which i 16 subject of 
. review: mae 
st (b) A request for ree siigldspation shall be 


accompanied by a statement of the additional. 


evidence which the applicant believes may ma- 


terially affect the decision and a showing that, 


there were reasonable grounds for failure to 

present such evidence in the original, proceed- 

a ings. 
(c) Any person aggrieved ig the reconsid- 

ered determination of an authorized representa- 


tive’ of the Administrator may, within 15-days.. 


ae "after such determination, file a written request 

; ; _- | for review. ; 
a Cw (dad) A request. for review shall be granted 
f- * ’ “where reasonable grounds for the review are 


set. forth in the request. 
- (e) Ifn request for reconsideration or review 


\ ; is granted, the Administ fator or his authorized — 


" yepresentative may, to the extent he deems it ap- 
ot propriate,atford other interested persons.an op- 
portunity to'present data and views. 


US, FR. 3201. June 10. 1953, as amended ut 21 FR. 
ws ee 1349. Mar. 1, 1916, 2m FR. 5683, July 18, 1057, 24 E.R. 
; Fock 204, Jan. &, 1959) | ‘em 


% 


er ae : 


_ Section 520.11 2 


US FAR, 3202, Jtme 10, 19531 
‘Section 520.1: 


~ e 


clivendment to the re guiations: AM his part. 
The Administrator may at any time upon his 
own motion or upon written request of yny in- 
terested person setting forth reasonable gropnds 
therefor, and afte? opportimity has been. given 
to interested) persons fo present their views, 
ainendor revoke any of the terms of the regu- 
lations contained in this part. 


Work ‘expérience and career exploration 
programs. /' a 
(a) Notwithstanding the ‘provisions of 
-§ 520.2 and paragraphs (a), (c), (d), and (e) ; j 

of § 520. 5, applications for student-learner cer- | 
tificates may be made and temporary submini- 
te m Wage: authority provided and certificates 
issued pursuant to §§ 520.3 and 520.4 and para- 
pa hs (b) and (f) through (1) of § 520.5, for | 
minors who are 14 or 15 years of age who dre: 
enrolled in and employed pursuant to anéxperi- + / 
mental school supervised and school adminis- 
work experience and career exploration 
. program which meets the requirements of 
"g 1500.35a of this title. ; 


(b) This section shal] terminate snd have no 
force and-effect after August 31, 1973. 


[36 F.R. 22976, Dec. 2, 1971, as amended at ‘st lai 
16177, Aug. 11, 1972} 
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RECOMMENDED TEXTS AND’ REFERENCES . -f 
eo = 
The Texts and References ‘in the following Soeuaon. 
have been compiled ‘to incorporate the recommendations of 
the -‘Teacher-coordinator in "Project to -Develop a Health 
pe eupek tone taencbecive Program,™ a prot peo tect support - 


ed by the Georgia State Department of Education. 
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oo 7 RECOMMENDED TEXTS AND REFERENCES 


American Hospital Association, Hospital Research and Edu? 


cational Trust, Being a Nursing Aide, Chicago: Hos- . 
pital Research and Educational Trust, 1969, . 
American ttospital Associatipn, Hospital Research and Educa- 
7 tional Trust. Being a Ward Clerk. Chicago: Hospital 
Research’ and Educational Trust, ,1967. 


. American National Red: Cross. ‘Advanced First Aid and Emer- 
gency Care; Doubleddy, .197 


, American Nationa ‘Red Cross. Standard 
os sonal Safetyf, Doubleday, 197 
, <. 


Per-. 


t Aid and 


Louise Bates. Child Care and Dev O ment. Phila- ; 

. a J. B. Lippincott, 1970. : . . 3 
. z . >) 
Anderson, Barbara G, Obs teenies for the Nurse, Albany: * 


. ‘Delmar Publashers, 1 ‘ 
; | Basic Patient Care: A Programmed aes Zz 
Fundamentals, -Philadelphia, Pa: 


- 


’ 


oe. ~~ e i . = 


Anthony, .Catherine Parker, Structure ang Function of the 


Body. 4th ed. St.Louis: The c. Mosby Co., ey 
Belinkoff, Stanton... ° Introduction to Inhalation ‘Therapy. 
Boston: nese, rown, . oe 77 


- Birchenall, toon endl Streight, Vary c. Care of the older 
_, Adult, Philadelphia. J.B, Lippincott, 91973, 
— é 4 . . 
ee N- : : , } 


Blaké, Forence G., Wright, F.. Howell, and Waechter, Fu- - 
; “genia H. . Nursing Care of Children. . 8th ed, Phila- 
. -delphia: J. B. Lippincott, Bes: 
&s Bredow, Miriam and Marian G. Gooper. - The Medical-Assis- 
tant, 3rd ed. New York: McGraw-Hill, 1970, 
* . . < 
‘Brigley, Catherine M. pedisietee: for the. Practical Nie ees ~ 
Albany: , Delmar Publis ers, 1973, q ‘ 
é tis 
Brown, E. L. New Dimenstons in Patient Care. New York: 
ae .Russell’Sage Foundation, 1965.4 . - * : 
° : : ¢ . g e. . 
r} ’ ° 
. ¥) al 
a 
most . 103 
, gE ° . : 
‘ . € x x , 
. . He . 3 ~ 
r- ao ee a : >. 


- : : es : * : P 


Brody, Leon.” Accidents and Attitudes. New York: New 4 
' York University. Press, 1959, 
- : Me s 


Brunner Lillian Sholtis.and others. Textbook of Medi- 


ni-Surgical Nursin 4 2d ed. Philadehphia: J. ° 


cal- 
ces 1970. : _ 4 a tk ° 


‘ 


iS Burke, etsy, Picenal Adrian... The Life yout Save: 
Your Career iniiiealeh, : New York: David Mc ay 
a O., 1962, : : : . 
e 7 7 s. - 


ve es Caldwell, Esther and:Heégner, Barbara RK. Geriatric Nurs: 
, _ing: - A Study of Haturity. Albany: Delmar Pub- 
Tishers; 1972. P - ‘ 


{ — Caldwell, Esthor and Hegner, Barbara R. Health Assis- 
“tant. Albany: Delmar Publishers, 1969, 
ital. Chicago: Hospi- 
Trust, 1973. 


for Children in the Hos 
Educationa 


Caring 
tal~-Research an 


es 
o 


é 5 a 
>» ~=©6C Cherestavich, G. D. A Textbook .for Nursing Assistants. 
. mr .St. Louis, Mo.: C. V. Mosby Co., 196 : 


Cherescavich, Gertrude D. A’ Textbook for Nursing Assis- 

& ¥ | tants. St. aid Mo.: C. Ve | Mosby Co., 1968. 

| . Clarke, eee H. |The shrofessional Podiatric AsSis- 
we tant, Indianapoli e Professiona odiatry 


a a Rrinting Co., 1968, 
. ‘: me . : t ee ? 


Diehl, Harold S., et al. fNealth and Safety for You, . 
2d ed, St. Louis: McGraw-Hill Book oon 1964, 
Directory of Vocational Training Sources. Compiled by 
x James ij Murphy. ‘Chicago: Sczence Research Asso-,.'- 


clates, 1964, ; _ we s ee 


Department of Industrjal. Education. Medical Record 
Technology. Columbia, Missouri: University of 


kw _ Missourl, 1967, . “ea OK C 
.| . Egan, D. F. Fundamentals of" Inhalation Thera ot. 
i . , Louis. Missouri: C.-V. OSD ay Tc a ae a. 


cA 
‘¢ 


Fernis, Elvira B, Microbiology for the: hase ae 
Delmar Publishers, 1967 ok 


Fidler, Gail $8. and Pidtex: Jay W. ‘Occupational ther i. 
Ae py. New York: Macmillan, 1963. 


4 


t st 


; _ . : . 5 
~ Fitzpatrick, Flise, Redder, Sharon R.:, and Mastrojanni, 
. Luigi, Maternity Nursing. 12th ed. Philadelphia: . 
J. B. Lippincott; 1971, 


a «Fleming, M. O. & Benson, :M. C, Itome Nursing Hlandbook. 
a ‘" Boston, Mass..: D, C. Heath and Cov, 1966. 
‘Francis, C..D; & Francis, A. B, Introduction to Human 


‘Anatomy, St. Louis, Mo.: ¢. WV. Mos y, 1964, 


The Wa 


It. is Under Twent 
earst Co., : 


New York: - 
9.6 : 


-Franzblau, ‘Rose. 
avon Books Divs, 


peg” Tredewiek. Portia My, and Kinn, Mary. FE. The Office Assis- 
a fant in "Medical: Practice. 3rd éd. Phila eIphia: 


W, Saunders, Coe, 1968." 


4 “mS i 

Ne oe eieeeg Agnes. Clare, Understandin Medical Con 

ame a nology. -Sth ed. .St, Louis: , The Catholic Mospital. 
. Association; 1973. : s 2. a 


Gallagher, J’ Roswell, et al. Health for Life. RBoston::. 
(eine & Co.,° 1964, =o es “ 


< 


Gregg, JoR. & echoes, Applied ‘Secretarial Practice, een 


ed. New York: REERE Division ah jaar 1962. 


‘Gross , Verlee E. Mastering Medical. /Terminolo ’ ais of 
‘Ivy: Press, 10573 Burbank Blyd., North HNollywood, Cali- 
fornia, 91601.. ae dey 


° Bias 


Handbook of Job Facts,. 3rd ed, Gonpeied by vanes Mo Mure =~ 
= (Secondary | Schooi Level)’, * 


Heiges, P. M. & others. General Recordkeeping. New York: 
McGraw-Hill. 1965, °7 > WY 7“ os 


mo Hirsch, Monroe J., and Wick, Ralph E. The Optometric Pro- 
Bie fession, Philadelphia: Chilton Boo Ov, 1968. 


Sw : 
Hirschberg, Gerald G., et al, Rehabilitation Manual for 


-. . care of disabled and elderly, . PhiladéIphia: A ae 
. Lippincott Co., 1964, ~ ar / 


. Hoffman, Claire o oa Gladys Be, and Thompéén, Ella ey 
a Me, Sim lified Nursin 8th ed, Philadelphia’ J.B. 
: EPPPANE QUE. 1968, ie aoe: : 


.fidrizohs Uglimited, 9th: ced. = “Chicago:. American Medical o 
ee Association, 1970, ; oe, a . — _ * 


So - yg 
ERIC: 


F 
‘ ‘ . : : 
Howe, Phyllis S. Basic Nutrition in Health and Disease. 


Sth ed, Philadelphia: Vy. B. Saunders, 


Hoyman, Howard S$, Functional Health Teaching. Sth 
ed. Chicago: A, W. Nvystru Cow, 1963. 


Hurlock, Elizabeth Be’ Child Growth and Development, 
4th ed, St. Louis: MecGraw-llill, Webster Division, 
1970. : 


Ingalls, A. Joy and Salerno, M. Constance, »Maternal . 
and-Child-Health Nursing. rev. od ed. St. Louis 


Keané, Claire B. Phila- 


delphia: W. 


Kimbrell, Gra@g Vineyeard, Ben &, Succeeding in the 
World of Work. Ist ed, Bloomington, Iflinols: 
McKnieht and McKnight Publishing Col, 1970.5 — 


Kirk, Weir Richard. Aim fora Job ina Hospital, | New 
York: Richard Rosen Press, Inc., 1968, = te 
4 se 


Lawton, M. Murray and Foy, Donald, F. A Textbook for ~ 
Medical Assistants. 2d ed. St. Lours: The C. Vv, 


Mosby Co., 1971, 


Lifton, Walter M. £0d.}. Keys to Vocational Decisions, 
Chicago: Science Research Associafes, 1964, (Sec- 


4 ondary School level).. 


MacFate, Robert P, Introduction to the Clinichl Labora-'°. 
tory. 3d gd. Chicago: Year Book Medical Publish- 


ers, 1972, 


Marlow,’ Dorothy R. Textbook of. Pediatric Nursing... 4th 
ed. Philadelphia: W. B. Saungers Co., 197 ~ 
» Mason, Ralph E., and Haines, Peter G. Cooperati QOecu- 


\ “4 oO pational Education. Danville, I11l.: Interstate 
a Printers §& Pu lishers Inc., 1965S. 
. . a * 2 : : 


. 


. 


; - Koi : 
Matheney, R. V. & others, Fundamentals of Patient-Cen- - 


‘.* *  .* tered Nursing. St,,. Louis, Mo.: Cc. V. Mosby, 1964, 


Mayes, Mary ET °* Abdullah's Nurse's Aidé Stud “Manual, 
' 2d ed. Phhladelphia: “W. B. Saunders Co,, 1970, 


‘ 7 : : ~ : ? ee - a ‘ &' : ies 
Medical ere 2 Course: Student Manual, U?'S. Dept. 
. of: Health, Education awd -Wetfare.. . - 


* 
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: 1! 7 ‘ s 
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: : ae 
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‘ 


Memmler, Ryth Lundeen, The Human, Body in Ua SEATS and 
- Healt ed ed. PhiladeTphiaz. - Lippincott 
Co., O70, s . : . - “ 
Miller, M. D., Millor,; Benjamin F., and Keane, C aire 
‘Brachman. . Encycdopiedia and Dictionary of Medicine 
and Nursing.. Philadelphia: WwW. B, Saunders, If 
Miller, Willian C., and West, Jeffery. Enc clopedia of 
Amimal Care, 8th ed. Baltimore: -Williams & Wilkin 


Co., 1967, ie ; © ne ‘ Se 


Milliken, Mary Elizabeth. Unde?standing Numan Behavior, 
- 4, Albany, N. Y.: Delmar Publishers, Inc., 1974, 


a” 


Morrison, (In the Dentist's Office. Lippincott, 1968,! 
m Sg ee 
: « ; e | 
_Mowry, Lillian and Williams, Sue R.- Basic Nutrition and 
Diet Therapy for Nurses, dttheed. St. Louis: e 
Ce Ve Mosby Co., L969, a 
Oppenheim, Irwin A, Textbook for Laboratory Assistants. 
. St. Louis: The CC, - ‘ashy Co., 1972, 


‘Park, Virginia R., and Ashman, Joseph R. A Textbook for . 
* Dental Assistants. “Philadelphia: W. BL Saunders Co., 
1969, ro — 


cy 
- 


Pierce, Jacobi, boratory Manual and Workbook in Radio-~ 
logic’ Technology, osby..- — Phe 4 
Read, The Nursury School -- A_Human’Relationship Labora~-. 


“tory. .Saunders. ie . Dg 


Reinecke, Stein, and Slatt. | Introductory Manual for the 
Ophthalmic Assistant. Mos y.° a, 


Reese, D. E, & Burgess, Marguerite, ‘How to be a Nurse's « 
Aide-in a Nursin Home. ,Washington, D. Cc. The Ameri- 
can Nursing Home Association. n.d. ® 


Riehl, L. Cc, Family Nursing and Child Care.- Peoria, Tll.: 
Bennett, ey — . oS a _ 


Ross, C. F. Personal -and Vocational Relationshi s in 


Practical Nursing. ed. 1ladelIphia: - B. Lippin- 
_cott.Cp,, 1965. Be _ 
Schneider, Handbook for the Orthopedic Assistant, Mosby... 


‘Schwarzrock, Shirley. P, and Jensen, James. “Effective Den- 
fal Assisting. "4th ed. Dubusque, La.:; Willian ct. 


s o- 


Stedman's 


“Taber, Clarence Wilber. 


Shafter, Kathleen Newton,  Mpdical-Ni icgl Nursing. 
Sth ed. St. Louis:’ The CC, V. Mosby Co., 19717. 
« 


Handhook of Physical Therapy. 2d 


Shestach, Robert, 
ed. New York: Springer, ITG7, 


Shelley, Esther G. and Ferris, Elvira B, Body Struce- 


ture and Functiond Albany: Delmar Publishers, 
1967, 


Medical Termino- 
New York. Wiese 


1 


Smith, ee ages L. and Davis, P.CE. 
logy: <A Programmed Text. 2d ed. 
ley, n.d. 4 : 

‘Tllustrated, Baltimore: 


2 


Suthers, Marie H. New Primer in Parliamentary Procedure, 
6th ed, Chicago: Partnell Corp., 1963. 


Medical Dictronar 
rams & Wilkens Co., 19 


Tabers' Cwclopedic Medical 


Dictionary, llth ed. adelphia, Pa,: aN. 
Davis Co., 1970 a ft peels og 


: \ 7 . 

a sj : : = 
Thompson, FE. M, &‘LeBaron,'M. ‘Simplified Nu a\i : The 

Essentials.of Practical Nursing. th ot Phila- ’ 


J, Be. Lippincoet Co., 1960, 


elphia: 
. Niet : be s : ‘i 
Thompson, Flla M,. and Rosdafhl, Caroline B. Textbook of 

Basic Nursing. 2d ed. Philadelphia: J, BY Lip- 


Pincott, 1973, 
@ 


Townsend,, Carolynn i.. Nutritign- and Diet Modifications 


for the Nurse. Albany: Deimar Publishers, 1973, 


° 


= . . . . . 7 
The University of Texas, Division of Extension, Instruc- 
: tional Materials Services, Austin, Texas, 
Dental Assistant, 3d ed.,° 1970, (Study guide and unjt. 
tests--answer book) : : 


a 


“Medical Laboratory Aide, 


_ and unit tésts--answer book) 
é . Physical Therapy Aide, lst ed.,; A971, s(Study guite 
and unit tests--answer book). -. ‘oy 
“. X-Ray ‘Technolo: {X-Ray Technician), lst ed.; 1966, 
_ Study. guide and unit, tests--answer book) 


Turner, C.E. Personal and Community Health, ‘13th ed... 
’ St. Louis: C. WV. Mosby Co., 1967, as 
we 7 . ™~ t . % 


108 


4th @d,, 1970,..(Study guide ~ 
; iy 7 


. 


Young, Chara Gene, and Barger, James D., 


p=. ~* 


eos, Department of Labor, Dictionary of Occupational 


y 


2 ~Titles. Volt. 1,2, and Supplement, 


F Government Printing Offiee, 2965, 
me 


* a 


Washington, DSC y+ 


§ 


Viupghn, Frankhin Cc. Health and Satety for you, teacher 


ed. New York:  MeCraw-ilt Ll Boo 


+ 


i 


Williamson, Paul. Practical Use of Office Laboratory «and 
Mosby Cow, 


X-Ray. St. Louis: 


Co 


., 1969, 


L967, on 


Williard. Occupational Therapy. Lippincott, 1971, °* 


Young, Clara Gene, and Barger, James U, 


Medical Science, St. Louis: C 


Medical Terminology. Step by Step, 
hours, Missouri: C. Va Mosby Go. 
cimmerman, Esther, Improvin 
Guide for Prospective 
Publishing Company, Inc., 
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Language Skills: 


Introduction to 
Noghy Co,, boon, 
Mad, Learnaeny 
cad ed, sta. 
LO71, -_ 
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Nealth Workers, Stringér 3 
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